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AGENDA  

City Council – Monday April 25, 2016 
7:00 PM 

 
 

1. Call to Order 
2. Invocation 
3. Pledge of Allegiance 
4. Roll Call 
5. Approval of Minutes/Summary – 04/11/2016 Regular Meeting. 
6. General Public/County Commissioner Report 
7. Agenda Amendments 
8. Mayor's Report 
 
9. Recommendations and Reports: 

A. Special Event Permit 2016-005 – Plainwell Days Festival 
Council will consider a permit for the Plainwell Days Festival June 2 thru June 5th. 
B. Resolution 16-10 – Arbor Day 
Council will consider declaring April 29, 2016 as Arbor Day. 
C Resolution 16-11 –401a Retirement Plan Amendment 
Council will consider adopting the 401a plan update. 
D. Hot Water Loop Design Request 
Council will consider a request to have Thermal Tech Engineering design the hot water loop system for 
$12,000. 
E. Grit Building Painting request  
Council will consider approving the bid from Modernistic Restoration services to paint the grit building 
for $5,241.95 
F. Request to Dispose of Unused City Equipment thru Auction 
Council will consider authorizing disposal of unused city equipment using BidCorp auctions 
G. Seasonal Farmers Market Manager – Job description 
Council will consider approving the job description for a Seasonal Farmers Market Manager 

 
10. Communications: The 4/14/16 Parks & Trees, 4/12/16 DDA/BRA/TIFA Minutes,  2015 Bridges of 

Hope Annual and the 3/14, DPS and WR Reports. 
11. Accounts Payable - $65,658.97 
12. Public Comments 
13. Staff Comments 
14. Council Comments  
15. Adjournment 

 
Note:  All public comment limited to two minutes, when recognized please rise and give your name and address 

Rick Brooks, Mayor 
Todd Overhuel, Mayor Pro-Tem 
Lori Steele, Council Member 
Brad Keeler, Council Member 
Roger Keeney, Council Member 
 “The Island City” 

Department of Administration Services 
211 N. Main Street 
Plainwell, Michigan 49080 
Phone: 269-685-6821 
Fax: 269-685-7282 
Web Page Address: www.plainwell.org 
 

City of Plainwell  
 
 

 



 
 

SUMMARY 
Plainwell City Council 

April 11, 2016 
 
 
 
 

1. Mayor Brooks called the regular meeting to order at 7:00 PM. 
 

2. Pledge of Allegiance was given by all present. 
 
3. Roll Call:  Present Brooks, Steele, Overhuel, Keeney and Keeler.  Absent:None 

 
4. Approved Minutes/Summary of 03/28/2016 Regular meeting. 

 
5. Heard from County Commissioner Don Black. 

 
6. Approved the dwelling unit conversion for 427 Hicks Ave. as presented. 

 
7. Approved the event permit 16-003 to allow the annual 5K Education Foundation race on June 16th. 

 
8. Adopted Resolution 16-09 adopting standards for stormwater management. 

 
9. Accepted and placed on file the 4/6/16 Planning Commission minutes, 3/31 Investment Activity and 

Fund Balance Reports, and 2/16 DPS reports. 
 

10. Approved Accounts Payable for $102,011.43 
 

11. Adjourned the meeting at 7:11 pm. 
 
 

Submitted by, 
Noreen Farmer 
City Clerk 
 
 
 

 
 

The City of Plainwell is an equal opportunity provider and employer  



 
 

MINUTES 
Plainwell City Council 

April 11, 2016 
 

 
1. Mayor Brooks called the regular meeting to order at 7:00 PM. 

 
2. Invocation:  None 

 
3. Pledge of Allegiance was given by all present. 

 
4. Roll Call:  Present: Mayor Brooks, Mayor Pro-Tem Overhuel, Councilwoman Steele, 

Councilman Keeney and Councilman Keeler.  Absent: None 
 
5. Approval of Minutes/Summary: 

A motion by Overhuel, supported by Keeler, to accept and place on file the Council 
Minutes and Summary of the 03/28/2016 regular meeting.  On voice vote, all voted in 
favor.  Motion passed. 
 

6. General Public / County Commissioner: 
Heard from County Commissioner Don Black. 

 
7. Agenda Amendments: 

None 
 

8. Mayor’s Report  
None. 

 
 

9. Recommendations and Reports: 
 

A. A request asking to approve a dwelling unit conversion for 427 Hicks Ave.  This will 
allow the three apartment structure to change from a single family unit to a rental unit.   
No changes to the property are being considered other than the building inspector’s 
requirements.   This property has been a three unit apartment since the late 1980’s. 
A motion by Keeler, supported by Steele, to approve the request as presented.  On 
a voice vote, all in favor.  Motion Carried 
 

B. A motion by Steele, seconded by Overhuel to approve event permit 16-003 to 
authorize the Plainwell Education 5K race.  On a voice vote, all in favor.  Motion 
passed. 
 

C. A motion by Steele, seconded by Keeler to adopt Resolution 16-09 adopting 
standards for stormwater management as part of the NPDES Permit 
requirements.  On a voice vote, all in favor.  Motion passed. 
 
 



10. Communications: 
A motion by Steele, seconded by Keeney to accept and place on file the 4/6/16 Planning 
Commission minutes, 3/31 Investment Activity and Fund Balance Reports, and 2/16 
DPS reports.  On a voice vote, all in favor.  Motion passed. 
 

11. Accounts Payable: 
A motion by Keeler, supported by Keeney that the bills be allowed and orders drawn in 
the amount of $102,011.43 for payment of same.  On a roll call vote, all in favor.  
Motion passed. 
 

12. Public Comments 
None 
 

13. Staff Comments 
Staff reported that they are busy working on the budget for next year. 
 
Superintendent Updike stated that the hot mix will be ready on the 18th. 
 
Director Bonar reported the EOC drill using our building as the alternative headquarters went 
very well. 
One of our patrol cars was in an accident while on scene.  It was hit by a drunk driver.   
 
Clerk Farmer stated she will be going to a Seminar on Thursday for election training. 
 

14. Council Comments: 
None 
 

15. Adjournment: 
A motion by Steele, supported by Overhuel to adjourn the meeting at 7:11 PM.  On 
voice vote, all voted in favor. Motion passed. 
 

Minutes respectfully 
Submitted by, 
Noreen Farmer 
City Clerk  



 

 
 
DISTRICT 1 
Dean Kapenga 
616-218-2599 
dkapenga@ 
allegancounty.org 
 
 
 
DISTRICT 2 
Jim Storey 
616-848-9767 
jstorey@ 
allegancounty.org 
 
 
 
DISTRICT 3 
Max R. Thiele 
269-673-4514 
mthiele@ 
allegancounty.org 
 
 
 
DISTRICT 4 
Mark DeYoung 
616-681-9413 
mdeyoung@ 
allegancounty.org 
 
 
 
DISTRICT 5  
Tom Jessup 
269-637-3374 
tjessup@ 
allegancounty.org 
 
 
 
DISTRICT 6  
Jon C. Campbell 
269-694-4632 
jcampbell@ 
allegancounty.org 
 
 
 
DISTRICT 7  
Don Black 
269-792-6446 
dblack@ 
allegancounty.org 
 
 

 

Mission Statement 
“The Allegan County Board of Commissioners shall plan, develop, and evaluate the  

necessary policies and resources to ensure our county continues to progress and prosper” 

A l l e g a n  C o u n t y   
B o a r d  o f   
C o m m i s s i o n e r s  

County Services Building 
3283 – 122nd Avenue 
Allegan, MI  49010 
269-673-0203 Main Office 
269-686-5331 Main Fax 
http://www.allegancounty.org  
 
Mark DeYoung, Chairman 
Dean Kapenga, Vice Chairman 

 
BOARD OF COMMISSIONERS MEETING – AGENDA  
Thursday, April 14, 2016 – 1PM 
Board Room – County Services Building 
 
9AM 
  Review previous courthouse plan 
  Preliminary review of Juvenile Center planning 
  Administrative Update 
  (All the Commissioners sang happy birthday to 3-year old Savannah 

Sarro) 
1PM  CALL TO ORDER:  
  ROLL CALL: 
  OPENING PRAYER:  Commissioner Dean Kapenga 
  PLEDGE OF ALLEGIANCE: 
  COMMUNICATIONS:   
  APPROVAL OF MINUTES:   
  March 10, 2016 and March 24, 2016 

PUBLIC PARTICIPATION: (Visited by 3-West Side Fire Chiefs, 
addressing the 911 radio project and complemented Rob Sarro and 
Commissioners for how we have worked together to work through this 
large investment in Allegan County. 
ADDITIONAL AGENDA ITEMS:  

  APPROVAL OF AGENDA: 
INFORMATIONAL SESSION:  Linda Lenahan, District Court 
(Hickory Buell, Wayland Township was recognized as Employ of the 
Year 2015) 
ADMINISTRATIVE REPORTS: (May 23, 2016, 6:00pm meeting at 
Griswold Auditorium to all municipalities to address new radio system 
project) 

CONSENT ITEMS:   
1. Motion to approve of claims paid and to incorporate into proceedings of the 

Board     (4/1/16 & 4/8/16 & 4/15/16) ($164,168.50, $128,187.43; 
$767,044.96 passed unanimously) 

 
ACTION ITEMS: 
1. Board of Commissioners-approve Deputy Medical Examiner (Dr. Amanda Fisher-

Hubbard effective July 1, 2016; passed unanimously) 
2. Circuit Court-approve budget adjustment (Increase to not exceed $15,000 to cover 

CCW required dutiese; passed unanimously) 
3. Parks—Maintenance Budget Adjustment. (Receiving approximately $13,000 

annually revenue for leasing cell phone provider at Little John Lake Park, 

http://www.allegancounty.org/


therefore all parks will receive more improvements (paint equipment and buildings 
and stumps ground); passed unanimously) 
 

DISCUSSION ITEMS: 
 
1. WMRPC—Southwest Michigan Shooting Range Comments (The MDNR is 

proposing a new shooting range in Allegan/Barry County and Sheriff Blaine Koops 
endorses the concept 

    
NOTICE OF APPOINTMENTS & ELECTIONS:  None 
ELECTIONS:   
1. Commission on Aging: 
• Member At-Large Representative—term expired 12/31/15 
• Senior Representative—term expired 12/31/15 
• Senior Representative—term expires 12/31/16 
PUBLIC PARTICIPATION: 
FUTURE AGENDA ITEMS:  
REQUEST FOR PER DIEM/MILEAGE: 
BOARDS AND COMMISSIONS REPORTS: 
ROUND TABLE: 
ROUND TABLE: 
• District-1-Dean Kapenga-(Nothing) 
• District-2-Jim Storey-(Nothing) 
• District-3-Max R. Thiele-(Nothing)          
• District-4-Mark DeYoung-(Nothing)      
• District-5-Tom Jessup-(Nothing) 
• District-6-Jon C. Campbell-(Absent, resigning from some sub-committees and filed to                

run for Allegan County Clerk) 
• District-7-Don Black-(April 28, 2016 7:00pm evening meeting) 
 
District #7 Commissioner (616) 920-2875 Don Black Synopsis-April 14, 2016               
(Comments in italics are my opinions and interpretation of the Commission meeting and actions) 
 

 

Personal Growth 

 
"It is impossible for a man to learn what he thinks he already knows."  
 
~ Epicetus  
 
 
ADJOURNMENT: Thursday, April 28, 2016, 1PM @ BOARD ROOM – COUNTY 
SERVICES BUILDING, COUNTY SERVICES COMPLEX. 
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Mission Statement 
“The Allegan County Board of Commissioners shall plan, develop, and evaluate the  

necessary policies and resources to ensure our county continues to progress and prosper” 

A l l e g a n  C o u n t y   
B o a r d  o f   
C o m m i s s i o n e r s  

County Services Building 
3283 – 122nd Avenue 
Allegan, MI  49010 
269-673-0203 Main Office 
269-686-5331 Main Fax 
http://www.allegancounty.org  
 
Mark DeYoung, Chairman 
Dean Kapenga, Vice Chairman 
 

SPECIAL BOARD PLANNING SESSION–AGENDA  
Thursday, April 21, 2016, @ 9:00AM 
County Services Building, Board Room 
3283 122nd Avenue, Allegan MI  49010 
 
9:00AM CALL TO ORDER: 

  ROLL CALL: 

  OPENING PRAYER: Commissioner Kapenga 

  PLEDGE OF ALLEGIANCE: 

  PUBLIC PARTICIPATION: 

  ADDITIONAL AGENDA ITEMS: 

  APPROVAL OF AGENDA: 

CONSENT ITEMS:   
1. Motion to approve of claims paid and to incorporate into proceedings of the 

Board     (4/22/16) ($5,578,157.42 passed unanimously) 
 

DISCUSSION ITEMS: 

1. 9:00 - 9:45AM Review Administrator’s Performance (Potential Closed Session) 
(Quarterly meeting to discuss: What information do we want when, what behavior-
habits to continue, what behavior-habits to change to what?) 

 
2. 9:45 - 10:30AM Board Survey (Series of questions to help the administrator know 

where to focus time and energy.) 
 
 
3. 10:30 - 11:30AM Review Goals/Projects & 2016 Project Planning (More specifics 

measurable goals from #2; assigned project number, priority, time line progress 
and those goals/projects completed) 

 
4. Plan for May 23, 2016 Special Meeting about Radio Project (Inform all 

municipalities of the radio project address emailed questions, and brief 
informational presentation.) 

 
 
 
    
 

http://www.allegancounty.org/


     

OTHER ITEMS: 

PUBLIC PARTICIPATION:  

• District-1-Dean Kapenga-(Nothing) 
• District-2-Jim Storey-(Nothing) 
• District-3-Max R. Thiele-(Nothing)          
• District-4-Mark DeYoung-(Nothing)      
• District-5-Tom Jessup-(Nothing) 
• District-6-Jon C. Campbell-(Absent) 
• District-7-Don Black-(Commissioner competition District 3 and District 6, County Clerk-2,       

Jon Campbell and Bob Genetski. Joyce Watts is retiring from 20 years as clerk and 40 total    
years of Allegan County employee. “No Don, I am not going to write a book”, She said.) 

 
District #7 Commissioner (616) 920-2875 Don Black Synopsis-April 21, 2016               
(Comments in italics are my opinions and interpretation of the Commission meeting and actions) 
 

Planning 
"There is never enough time to do everything, but there is always enough      
time to do the most important thing." 
~ Brian Tracy 
 

ADJOURNMENT: Next Meeting—Thursday, April 28, 2016, @ 3:00 PM @ BOARD 

ROOM – COUNTY SERVICES BUILDING, COUNTY SERVICES COMPLEX. 

 







































EVENT INFO

• SATURDAY, JUNE 4TH, 2016. 6PM-10PM

• FANNIE PELL PARK

• BEER & WINE

• LIVE MUSIC

• FOOD VENDORS

• SANITATION

• ACTIVITIES

• VOLUNTEERS

• SAFETY

• MISC



ENTRY INFORMATION

• VENDORS TO BEGIN SET UP AT 4PM AFTER CAR SHOW

• GATES OPEN AT 6PM, CLOSE AT 10PM (4 HOURS)

• TICKETS ARE $25 IN ADVANCE, $35 DAY OF EVENT. INCLUDES TASTING GLASS AND 5 SAMPLE TICKETS

• DESIGNATED DRIVER TICKETS $10 DAY OF EVENT. INCLUDES $5 FOOD VOUCHER AND BOTTLE OF WATER

• MUST BE 21 TO ENTER WITH VALID ID.

• ADDITIONAL TICKETS WILL BE $0.50 EACH



ENTRY INFORMATION (CONT.)

• VOLUNTEERS TO CHECK ALL IDS. POLICE PRESENCE.

• ONE ENTRANCE, ONE EXIT.

• TWO BANDS, ONE COLOR FOR TICKET HOLDERS, ONE FOR DESIGNATED DRIVERS.

• ALL “WORKERS” AND VOLUNTEERS TO HAVE FESTIVAL BADGE.

• TWO PLACES TO PURCHASE ADDITIONAL TICKETS. ELIMINATE LONG LINES.

• TOTAL PARK CAPACITY: 



BEER & WINE

• USING IMPERIAL BEVERAGE AS OUR DISTRIBUTOR

• ONLY LOCAL (MICHIGAN) BEERS AND WINES

• HOPING TO ADD SOME CRAFT SODAS FOR DESIGNATED DRIVERS TO PURCHASE

• POURS WILL BE VOLUNTEERS AND TAPS CERTIFIED TO ENSURE REGULATED POURS OF 3OZ

• ESTIMATED COST OF $3000 FOR ALCOHOL



FOOD VENDORS

• WILL HAVE 2-3 FOOD VENDORS INSIDE WITH FOOD FOR PURCHASE.

• FEE TO SET UP, THEY KEEP ALL PROFITS.

• WORKING WITH LOCAL RESTAURANTS TO OFFER SPECIALS TO CAPITALIZE ON CROWD.



ENTERTAINMENT

• BAND (TBD) WILL PLAY FROM 6-10P. LOOKING FOR 80S/90S MUSIC THAT APPEALS TO DEMOGRAPHIC.

• HAMMER-SCHLAGEN, POPULAR BEER FESTIVAL GAME, AND GIANT JENGA BROUGHT IN BY LOCAL MI 

COMPANY THAT RUNS IT. 

• RAFFLES FOR ITEMS DONATED BY BREWERIES.

• POSSIBLE TRIVIA TYPE GAME

• POSSIBLE BREATHALYZER FUNDRAISER WITH PLAINWELL PD. HAVE SEEN THIS AT OTHER FESTIVALS. 

RAISES MONEY AND HELPS PROMOTE A “DRINK RESPONSIBLE” CAMPAIGN.



SANITATION AND SAFETY

• 5 STANDARD PORT-A-POTTIES, 1 HANDICAP ACCESSIBLE.

• DRINKING WATER ONSITE (FREE)

• 6-8 TRASH RECEPTACLES

• VOLUNTEER POLICE PRESENCE THROUGHOUT EVENT. EMT ON STANDBY.

• “DRINK RESPONSIBLE” CAMPAIGN AND DISCOUNTS WITH TAXI GUY/UBER/COMFORT INN.



VOLUNTEERS

• ROUGHLY 30 NEEDED FOR EVENT. BREAKDOWN BELOW.

• TWO CHECKING IDS AT THE DOOR, GIVING OUT WRIST BANDS

• TWO HANDING OUT DRINK TICKETS AND TASTING GLASSES

• TWO SELLING ADDITIONAL TICKETS

• TWO WALKING AROUND COLLECTING TICKETS, PICKING UP TRASH, ANSWERING ANY QUESTIONS

• TWENTY TO DISTRIBUTE ALCOHOL

• ONE ONSITE SUPERVISOR FOR ANY ISSUES THAT MAY COME UP (DOUBLES AT EXIT DOOR)

• TWO PLAINWELL PD OFFICERS JUST TO WALK AROUND OR ADMINISTER BREATHALYZER TEST/GAME



MISC. INFORMATION

• ORGANIZERS: EMILY GUERRANT (269) 330-9022 OR EMILY@PLAINWELLDAYSFESTIVAL.COM, AND 

JENNIFER DUNLOP (269) 290-3145 OR JENNIFER@PLAINWELLDAYSFESTIVAL.COM

• DISTRIBUTOR CONTACT: SALLY WESTERHOUSE (269) 998-1963 OR 

SHARRISON@IMPERIALBEVERAGE.COM

• PLAINWELL POLICE DEPARTMENT: BILL BOMAR

• SOLICITING EVENT SPONSORS TO COVER COST. GOAL TO RAISE $6000. 



 

 
THE CITY OF  
PLAINWELL 

 
INVITES YOU TO 

CELEBRATE 

 ARBOR DAY 2016 
 

COME AND JOIN US AT SHERWOOD PARK 
FRIDAY, APRIL 29TH AT 11:00 AM 

FOR THE PLANTING OF A  
EVERGREEN TREE 

 
 

IN MEMORY OF 
EVAN HAFFNER 

 
 

Gray Dogwood seedlings  
 will be handed out immediately following the 

ceremony 
 
 
 
 



 
 
 
 
 

Resolution 16-10 
City of Plainwell 

 
 
 
 

A RESOLUTION DECLARING ARBOR DAY IN THE CITY OF PLAINWELL 
FOR 2016 
 
WHEREAS, the City of Plainwell has been recognized as a TREE CITY USA by the 
National Arbor Day Foundation for Thirty-four years and desires to continue its 
successful tree-planting ways; and 
 
WHEREAS, the City of Plainwell is proud of the fact that the City is supportive of 
enhancing and maintaining our tree stock through comprehensive planning and budgeting 
for same; and 
 
WHEREAS, the overall appearance of the City is now bringing joy and beauty to 
everyone who lives or visits here; 
 
NOW, THEREFORE, the City Council of the City of Plainwell declares April 29, 
2016 as Arbor Day in the City of Plainwell and urges all the citizens of Plainwell to 
plant trees to improve their own properties as we plant trees throughout the City in 
honor of this day. 
 
 
YES:   
NO:   
ABSENT:  
 
DATED:   
 
    __________________________________________ 
    Richard Brooks, Mayor 
 



The City of Plainwell is an equal opportunity provider and employer 

          
 

 
 

      
 
 

 
TO:               Erik Wilson, City Manager  
FROM:             Sandra Lamorandier, Personnel Manager  
SUBJECT:       City of Plainwell 401(a) Retirement Program  
DATE:              April 21, 2016 
 
The IRS requires plan documents to be entirely rewritten every six years, known as restatement, to 
comply with the Pension Protection Act  of 2006 (PPA) and subsequent legislation and regulations.    
 
Attached is the draft Plan and Trust Agreement Amendment that has been prepared for our review.  I 
have gone through this draft plan and compared the language and intent to our existing plan with 
CUNA Mutual our TPA, to assure they are identical. 
 
If approved Trustees of the City of Plainwell 401(a) Retirement Program will sign and submit to CUNA 
Mutual that the plan has been executed and a Plan Summary distributed to the employees. 
 
 

Rick Brooks, Mayor 
Todd Overhuel, Mayor Pro-Tem 
Lori Steele, Council Member 
Brad Keeler, Council Member 
Roger Keeney, Council Member 

“The Island City” 

211 N. Main Street 
Plainwell, Michigan 49080 
Phone: 269-685-6821 
Fax: 269-685-7282 
Web Page Address: www.plainwell.org 

City of Plainwell   
 
 

 



City of Plainwell 
Resolution 06-11 

 
 
 

The undersigned authorized representative of City of Plainwell (the “Employer”) hereby certifies that the 
following resolutions were duly adopted by the Employer on April 25, 2016, and that such resolutions 
have not been modified or rescinded as of the date hereof:  

WHEREAS, the Employer currently maintains the City of Plainwell 401(a) Retirement Program (the 
“Plan”) for the exclusive benefit of participating employees and their beneficiaries; and  

WHEREAS, the Employer desires to amend the Plan to comply with the Pension Protection Act of 2006 
(“PPA”) and certain other regulatory and legislative developments.  

NOW, THEREFORE, BE IT RESOLVED, that the Plan is amended and restated effective January 1, 2016, 
except to the extent otherwise provided in the Plan documents. Any Plan amendment made pursuant to 
or necessary under PPA (or other regulatory or legislative developments) shall be effective no later than 
the latest date for such change consistent with the qualification requirements of section 401(a) of the 
Internal Revenue Code.  

FURTHER RESOLVED, that the appropriate officers of the Employer be, and hereby are, authorized and 
directed to take such actions and execute such documents as they deem advisable or necessary to 
implement the forgoing resolutions and to insure that the Plan is administered in accordance with its 
terms, as restated.  

Signed at Plainwell, MI  this 26th day of April, 2016.  

EMPLOYER: City of Plainwell  

 
_________________________________________  
Erik J Wilson 
City Manager 



 Governmental 401(a) Plan 
 

 
© 2014 SunGard Business Systems LLC or its suppliers 

1 

ADOPTION AGREEMENT FOR 

GOVERNMENTAL VOLUME SUBMITTER 401(A) PLAN 
 

CAUTION: Failure to properly fill out this Adoption Agreement may result in disqualification of the Plan. 
 

EMPLOYER INFORMATION 
(An amendment to the Adoption Agreement is not needed solely to reflect a change in this Employer Information Section.) 
 
1. EMPLOYER'S NAME, ADDRESS, TELEPHONE NUMBER, TIN AND FISCAL YEAR 

Name:   City of Plainwell  

Address:   211 N. Main St.  
Street 

  Plainwell    Michigan    49080  
 City State Zip 

Telephone:   (269) 685-6821  

Taxpayer Identification Number (TIN):   38-6004724  

Employer's Fiscal Year ends:   June 30th  

 
2. TYPE OF GOVERNMENTAL ENTITY. This Plan may only be adopted a state or local governmental entity, or agency thereof, 

including an Indian tribal government and may not be adopted by any other entity, including a federal government and any 
agency or instrumentality thereof. 
a. [   ] State government or state agency 
b. [   ] County or county agency 
c. [X] Municipality or municipal agency 
d. [   ] Indian tribal government (see Note below) 
e. [   ] Other:      
 

NOTE:  An Indian tribal government may only adopt this Plan if such entity is defined under Code §7701(a)(40), is a subdivision 
of an Indian tribal government as determined in accordance with Code §7871(d), or is an agency or instrumentality of either, and  
all of the Participants under this Plan employed by such entity substantially perform services as an Employee in essential 
governmental functions and not in the performance of commercial activities (whether or not an essential government function). 

 
3. PARTICIPATING EMPLOYERS (Plan Section 1.38). Will any other Employers adopt this Plan as Participating Employers? 

a. [X] No 
b. [   ] Yes 

 

PLAN INFORMATION 
(An amendment to the Adoption Agreement is not needed solely to reflect a change in the information in Questions 9. through 10.) 
 
4. PLAN NAME: 
 

  City of Plainwell 401(a) Retirement Program  
 
5. PLAN STATUS 

a. [   ] New Plan 
b. [X] Amendment and restatement of existing Plan 

PPA RESTATEMENT (leave blank if not applicable) 
1. [X] This is an amendment and restatement to bring a plan into compliance with the Pension Protection Act of 

2006 ("PPA") and other legislative and regulatory changes (i.e., the 6-year pre-approved plan restatement). 
 
6. EFFECTIVE DATE (Plan Section 1.16) (complete a. if new plan; complete a. AND b. if an amendment and restatement)  

Initial Effective Date of Plan 

a.   09-15-2000    (enter month day, year) (hereinafter called the "Effective Date" unless 6.b. is 
entered below) 

 
Restatement Effective Date. If this is an amendment and restatement, the effective date of the restatement (hereinafter called the 

"Effective Date") is: 

b.   01-01-2016    (enter month day, year; may enter a restatement date that is the first day of the 
current Plan Year. Plan contains appropriate retroactive effective dates with respect to provisions for appropriate laws.) 
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7. PLAN YEAR (Plan Section 1.42) means, except as otherwise provided in d. below:  
a. [X] the calendar year 
b. [   ] the twelve-month period ending on                          (e.g., June 30th) 

 
SHORT PLAN YEAR (Plan Section 1.46). This is a Short Plan Year (if the effective date of participation is based on a Plan 
Year, then coordinate with Question 14): 
c. [X] N/A 
d. [   ] beginning on                                                  (enter month day, year; e.g., July 1, 2013) 

and ending on                                                  (enter month day, year). 
 
8. VALUATION DATE (Plan Section 1.52) means:  

a. [X] every day that the Trustee (or Insurer), any transfer agent appointed by the Trustee (or Insurer) or the Employer, and 
any stock exchange used by such agent are open for business (daily valuation) 

b. [   ] the last day of each Plan Year 
c. [   ] the last day of each Plan Year quarter 

d. [   ] other (specify day or days):       (must be at least once each Plan Year) 

NOTE: The Plan always permits interim valuations. 
 
9. TRUSTEE(S) OR INSURER(S) (Plan Sections 1.25 and 1.50):  

a. [   ] Insurer. This Plan is funded exclusively with Contracts and the name of the Insurer(s) is: 

(1)      (2)      (if more than 2, 
add names to signature page). 

 
b. [X] Individual Trustee(s). Individual Trustee(s) who serve as Trustee(s) over assets not subject to control by a corporate 

Trustee. (add additional Trustees as necessary) 

Name(s) Title(s) 

  Erik J. Wilson    Trustee  

  Sandra K. Lamorandier    Trustee  

        
 

Address and telephone number 
1. [X] Use Employer address and telephone number 
2. [   ] Use address and telephone number below: 
 
Address:      

 Street 

             

 City State Zip 

Telephone:     

 
c. [   ] Corporate Trustee(s) (add additional Trustees as necessary) 

 
Name:     

Address:      

 Street 

             

 City State Zip 

Telephone:     

 
Directed/Discretionary Trustee. Unless otherwise specified below, if there is a corporate Trustee, it will serve as a Directed 
(nondiscretionary) Trustee (Plan Section 1.21) and if there is an individual Trustee, he or she will serve as a Discretionary 
Trustee (Plan Section 1.22) over all Plan assets (select all that apply; leave blank if defaults apply) 
d. [   ] Directed Trustee exceptions (leave blank if no exceptions): 

Directed Trustee over specified Plan assets (select all that apply; leave blank if none apply)  

1. [   ] The corporate Trustee will serve as Directed Trustee over the following assets:     
2. [   ] The individual Trustee(s) will serve as Directed Trustee over the following assets:     

Individual Trustee will serve as Directed Trustee (may not be selected with d.1. or d.2.) 
3. [   ] over all Plan assets 



 Governmental 401(a) Plan 
 

 
© 2014 SunGard Business Systems LLC or its suppliers 

3 

e. [   ] Discretionary Trustee exceptions (leave blank if no exceptions): 
Discretionary Trustee over specified Plan assets (select all that apply; leave blank if none apply)  
1. [   ] The individual Trustee(s) will serve as Discretionary Trustee over the following assets:     

2. [   ] The corporate Trustee will serve as Discretionary Trustee over the following assets:     

Corporate Trustee will serve as Discretionary Trustee (may not be selected with e.1. or e.2.) 
3. [   ] over all Plan assets 

 

Separate trust. Will a separate trust agreement that is approved by the IRS for use with this Plan be used? 
f. [X] No 
g. [   ] Yes 

NOTE: If Yes is selected, an executed copy of the trust agreement between the Trustee and the Employer must be attached to 

this Plan. The Plan and trust agreement will be read and construed together. The responsibilities, rights and powers of 
the Trustee will be those specified in the trust agreement. 

 
10. ADMINISTRATOR'S NAME, ADDRESS AND TELEPHONE NUMBER 

(If none is named, the Employer will be the Administrator (Plan Section 1.2).)  
a. [X] Employer (use Employer address and telephone number) 
b. [   ] Other: 

Name:     

 
Address:     

 Street 

             
 City State Zip 

Telephone:     

 
11. CONTRIBUTION TYPES 

The selections made below must correspond with the selections made under the Contributions and Allocations Section of this 
Adoption Agreement. 

FROZEN PLAN OR CONTRIBUTIONS HAVE BEEN SUSPENDED (Plan Section 4.1(c)) (optional)  
a. [   ] This is a frozen Plan (i.e., all contributions cease) (if this is a temporary suspension, select a.2):  

1. [   ] All contributions ceased as of, or prior to, the effective date of this amendment and restatement and the prior 
Plan provisions are not reflected in this Adoption Agreement (may enter effective date at 3. below and/or 
select contributions at b. - f. (optional), skip questions 12-18 and 22-29) 

2. [   ] All contributions ceased or were suspended and the prior Plan provisions are reflected in this Adoption 
Agreement (must enter effective date at 3. below and select contributions at b. - f.) 

Effective date 
3. [   ] as of     (effective date is optional unless a.2. has been selected 

above or this is the amendment or restatement to freeze the Plan). 
 

CONTRIBUTIONS 

The Plan permits the following contributions (select one or more): 
b. [X] Employer contributions other than matching (Questions 24-25)  

1. [   ] This Plan qualifies as a Social Security Replacement Plan (Question 24.e. must be selected) 
c. [X] Employer matching contributions (Questions 26-28) 
d. [   ] Mandatory Employee contributions (Question 31) 
e. [   ] After-tax voluntary Employee contributions (Question 32) 
f. [X] Rollover contributions (Question 39) 

 

ELIGIBILITY REQUIREMENTS 
 
12. ELIGIBLE EMPLOYEES (Plan Section 1.17) means all Employees (including Leased Employees) EXCEPT those Employees 

who are excluded below or elsewhere in the Plan:  
a. [   ] No excluded Employees. There are no additional excluded Employees under the Plan (skip to Question 13). 
b. [X] Exclusions. The following Employees are not Eligible Employees for Plan purposes (select one or more):  

1. [   ] Union Employees (as defined in Plan Section 1.17) 
2. [X] Nonresident aliens (as defined in Plan Section 1.17) 

3. [X] Leased Employees (Plan Section 1.28) 
4. [   ] Part-time/temporary/seasonal Employees. A part-time, temporary or seasonal Employee is an Employee 

whose regularly scheduled service is less than                Hours of Service in the relevant eligibility 
computation period (as defined in Plan Section 1.54). However, if any such excluded Employee actually 
completes a Year of Service, then such Employee will no longer be part of this excluded class. 
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5. [X] Other:   Regular Part-Time; Temporary; Irregular Part-Time; Casual or On-Call Employees; Elected 
Officials   (must be definitely determinable under Regulations §1.401-1(b). Exclusions may be employment 
title specific but may not be by individual name nor result in only a finite group of individuals (e.g., 

excluding anyone hired after 12/31/12.) 
 
13. CONDITIONS OF ELIGIBILITY (Plan Section 3.1)  

a. [   ] No age or service required. No age or service required for all Contribution Types (skip to Question 14). 
b. [X] Eligibility. An Eligible Employee will be eligible to participate in the Plan upon satisfaction of the following (complete 

c. and d., select e. and f. if applicable):  

Eligibility Requirements 
c. [X] Age Requirement 

1. [X] No age requirement 
2. [   ] Age 20 1/2 
3. [   ] Age 21 
4. [   ] Age              (may not exceed 26) 

d. [X] Service Requirement  
1. [   ] No service requirement 
2. [   ]             (not to exceed 60) months of service (elapsed time) 
3. [   ] 1 Year of Service 

4. [   ]               (not to exceed 5) Years of Service 
5. [   ]              consecutive month period from the Eligible Employee's employment commencement date and during 

which at least                Hours of Service are completed. 
6. [   ]              consecutive months of employment from the Eligible Employee's employment commencement date. 
7. [X] Other:   6 consecutive full calendar months of employment during which the Employee is credited with at 

least 1 Hour of Service or the completion of a Year of Service, if earlier, for Full Time Employees. 
Department of Public Safety Union Employees must complete one Year of Service   (e.g., date on which 
1,000 Hours of Service is completed within the computation period) (must satisfy the Notes below) 

NOTE: If c.4. or d.7. is selected, the condition must be an age or service requirement that is definitely determinable and may 
not exceed age 26 and may not exceed 5 Years of Service. 

NOTE: Year of Service means Period of Service if elapsed time method is chosen. 
 

Waiver of conditions. The service and/or age requirements specified above will be waived in accordance with the following 
(leave blank if there are no waivers of conditions): 
e. [   ] If employed on                               the following requirements, and the entry date requirement, will be waived. The 

waiver applies to any Eligible Employee unless 3. selected below. Such Employees will enter the Plan as of such date 
(select 1. and/or 2. AND 3. if applicable):  
1. [   ] service requirement (may let part-time Eligible Employees into the Plan) 
2. [   ] age requirement 
3. [   ] waiver is for:                                                             

 

Amendment or restatement to change eligibility requirements 
f. [   ] This amendment or restatement (or a prior amendment and restatement) modified the eligibility requirements and the 

prior eligibility conditions continue to apply to the Eligible Employees specified below. If this option is NOT selected, 
then all Eligible Employees must satisfy the eligibility conditions set forth above.  
1. [   ] The eligibility conditions above only apply to Eligible Employees who were not Participants as of the 

effective date of the modification. 
2. [   ] The eligibility conditions above only apply to individuals who were hired on or after the effective date of the 

modification. 

 
14. EFFECTIVE DATE OF PARTICIPATION (ENTRY DATE) (Plan Section 3.2)  

An Eligible Employee who has satisfied the eligibility requirements will become a Participant in the Plan as of the: 
a. [   ] date such requirements are met 
b. [X] first day of the month coinciding with or next following the date on which such requirements are met 
c. [   ] first day of the Plan Year quarter coinciding with or next following the date on which such requirements are met 
d. [   ] earlier of the first day of the Plan Year or the first day of the seventh month of the Plan Year coinciding with or next 

following the date on which such requirements are met 

e. [   ] first day of the Plan Year coinciding with or next following the date on which such requirements are met (Eligibility 
must be six months of service (or 1 1/2 Years (or Periods) of Service if 100% immediate vesting is selected) or less and 
age must be 20 1/2 or less.) 

f. [   ] first day of the Plan Year in which such requirements are met 
g. [   ] first day of the Plan Year in which such requirements are met, if such requirements are met in the first 6 months of the 

Plan Year, or as of the first day of the next succeeding Plan Year if such requirements are met in the last 6 months of 
the Plan Year. 

h. [   ] other:                                                                 (must be definitely determinable) 
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SERVICE 
 
15. RECOGNITION OF SERVICE WITH OTHER EMPLOYERS (Plan Sections 1.39 and 1.54)  

a. [X] No service with other employers is recognized except as otherwise required by law (e.g., the Plan already provides for 
the recognition of service with Employers who have adopted this Plan as well as service with Affiliated Employers and 
predecessor Employers who maintained this Plan; skip to Question 16). 

b. [   ] Prior service with the designated employers is recognized as follows (answer c. and select one or more of c.1. - 3.; 
select d. - f. as applicable) (if more than 3 employers, attach an addendum to the Adoption Agreement or complete 
option h. under Section B of Appendix A): 

 Contribution 

Other Employer Eligibility Vesting Allocation 

c. [   ] Employer name: 1. [   ] 2. [   ] 3. [   ] 
    

d. [   ] Employer name: 1. [   ] 2. [   ] 3. [   ] 
    

e. [   ] Employer name: 1. [   ] 2. [   ] 3. [   ] 
    

Limitations 
f. [   ] The following provisions or limitations apply with respect to the 1. [   ] 2. [   ] 3. [   ] 

recognition of prior service:     
(e.g., credit service with X only on/following 1/1/13) 

NOTE: If the other Employer(s) maintained this qualified Plan, then Years (and/or Periods) of Service with such Employer(s) 

must be recognized pursuant to Plan Sections 1.39 and 1.54 regardless of any selections above. 
 
16. SERVICE CREDITING METHOD (Plan Sections 1.39 and 1.54) 

NOTE: If no selections are made in this Section, then the provisions set forth in the definition of Year of Service in Plan 

Section 1.54 will apply, including the following defaults: 
1. A Year of Service means completion of at least 1,000 Hours of Service during the applicable computation period. 
2. Hours of Service (Plan Section 1.24) will be based on actual Hours of Service. 
3. For eligibility purposes, the computation period will be as defined in Plan Section 1.54 (i.e., shift to the Plan Year if 

the eligibility condition is one (1) Year of Service or less). 

4. For vesting and allocation purposes, the computation period will be the Plan Year.  

a. [   ] Elapsed time method. (Period of Service applies instead of Year of Service) Instead of Hours of Service, elapsed time 
will be used for:  
1. [   ] all purposes (skip to Question 17) 
2. [   ] the following purposes (select one or more):  

a. [   ] eligibility to participate 
b. [   ] vesting 
c. [   ] sharing in allocations or contributions 

 

b. [   ] Alternative definitions for the Hours of Service method. Instead of the defaults, the following alternatives will apply 
for the Hours of Service method (select one or more):  
1. [   ] Eligibility computation period. Instead of shifting to the Plan Year, the eligibility computation period after 

the initial eligibility computation period will be based on each anniversary of the date the Employee first 
completes an Hour of Service 

2. [   ] Vesting computation period. Instead of the Plan Year, the vesting computation period will be the date an 
Employee first performs an Hour of Service and each anniversary thereof. 

3. [   ] Equivalency method. Instead of using actual Hours of Service, an equivalency method will be used to 

determine Hours of Service for:  
a. [   ] all purposes 
b. [   ] the following purposes (select one or more):  

1. [   ] eligibility to participate 
2. [   ] vesting 
3. [   ] sharing in allocations or contributions 

Such method will apply to: 
c. [   ] all Employees 

d. [   ] Employees for whom records of actual Hours of Service are not maintained or available 
(e.g., salaried Employees) 

e. [   ] other:            (e.g., per-diem Employees only) 
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Hours of Service will be determined on the basis of: 
f. [   ] days worked (10 hours per day) 
g. [   ] weeks worked (45 hours per week) 

h. [   ] semi-monthly payroll periods worked (95 hours per semi-monthly pay period) 
i. [   ] months worked (190 hours per month) 
j. [   ] bi-weekly payroll periods worked (90 hours per bi-weekly pay period) 
k. [   ] other:             (e.g., option f. is used for per-diem 

Employees and option g. is used for on-call Employees). 

4. [   ] Number of Hours of Service required. Instead of 1,000 Hours of Service, Year of Service means the 
applicable computation period during which an Employee has completed at least              (not to exceed 
1,000) Hours of Service for:  

a. [   ] all purposes 
b. [   ] the following purposes (select one or more):  

1. [   ] eligibility to participate 
2. [   ] vesting 
3. [   ] sharing in allocations or contributions 

 

VESTING 
 

17. VESTING OF PARTICIPANT'S INTEREST – EMPLOYER CONTRIBUTIONS (Plan Section 6.4(b))  
a. [   ] N/A (no Employer contributions; skip to Question 19) 
b. [X] The vesting provisions selected below apply. Section B of Appendix A can be used to specify any exceptions to the 

provisions below. 

NOTE: The Plan provides that contributions for converted sick leave and/or vacation leave are fully Vested. 

 

Vesting for Employer contributions other than matching contributions 
c. [   ] N/A (no Employer contributions (other than matching contributions); skip to f.) 
d. [   ] 100% vesting. Participants are 100% Vested in Employer contributions (other than matching contributions) upon 

entering Plan. 
e. [X] The following vesting schedule, based on a Participant's Years of Service (or Periods of Service if the elapsed time 

method is selected), applies to Employer contributions (other than matching contributions):  

1. [   ] 6 Year Graded: 0-1 year-0%; 2 years-20%; 3 years-40%; 4 years-60%; 5 years-80%; 6 years-100% 
2. [X] 4 Year Graded: 1 year-25%; 2 years-50%; 3 years-75%; 4 years-100% 
3. [   ] 5 Year Graded: 1 year-20%; 2 years-40%; 3 years-60%; 4 years-80%; 5 years-100% 
4. [   ] Cliff: 100% vesting after                (not to exceed 15) years 
5. [   ] Other graded vesting schedule (must provide for full vesting no later than 15 years of service; add additional 

lines as necessary) 

 Years (or Periods) of Service Percentage 

                        % 
                        % 
                        % 
                        % 
                        % 
                        % 

 

Vesting for Employer matching contributions 
f. [   ] N/A (no Employer matching contributions) 
g. [   ] The schedule above will also apply to Employer matching contributions. 
h. [   ] 100% vesting. Participants are 100% Vested in Employer matching contributions upon entering Plan. 
i. [X] The following vesting schedule, based on a Participant's Years of Service (or Periods of Service if the elapsed time 

method is selected), applies to Employer matching contributions: 
1. [   ] 6 Year Graded: 0-1 year-0%; 2 years-20%; 3 years-40%; 4 years-60%; 5 years-80%; 6 years-100% 

2. [X] 4 Year Graded: 1 year-25%; 2 years-50%; 3 years-75%; 4 years-100% 
3. [   ] 5 Year Graded: 1 year-20%; 2 years-40%; 3 years-60%; 4 years-80%; 5 years-100% 
4. [   ] Cliff: 100% vesting after                (not to exceed 15) years 
5. [   ] Other graded vesting schedule (must provide for full vesting no later than 15 years of service; add additional 

lines as necessary) 
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 Years (or Periods) of Service Percentage 

                        % 
                        % 
                        % 
                        % 
                        % 
                        % 

 
18. VESTING OPTIONS 

Excluded vesting service. The following Years of Service will be disregarded for vesting purposes (select all that apply; leave 
blank if none apply): 
a. [   ] Service prior to the initial Effective Date of the Plan or a predecessor plan (as defined in Regulations §1.411(a)-5(b)(3)) 
b. [   ] Service prior to the computation period in which an Employee has attained age               . 
c. [   ] Service during a period for which an Employee did not make mandatory Employee contributions. 

 

Vesting for death, Total And Permanent Disability and Early Retirement Date. Regardless of the vesting schedule, a 
Participant will become fully Vested upon (select all that apply; leave blank if none apply): 
d. [X] Death 
e. [X] Total and Permanent Disability 
f. [   ] Early Retirement Date 

 

RETIREMENT AGES 
 

19. NORMAL RETIREMENT AGE ("NRA") (Plan Section 1.32) means: 
a. [X] Specific age. The date a Participant attains age   65   (may not exceed 65) 
b. [   ] Age/participation. The later of the date a Participant attains age              (may not exceed 65) or the              (may not 

exceed 10th) anniversary of the first day of the Plan Year in which participation in the Plan commenced 
 

Qualified police or firefighters. Normal Retirement Age for public safety employees (as defined in Code §72(t)(1)) (leave blank 
if not applicable) 
c. [   ] Age              (may not be less than 40) 

 
20. NORMAL RETIREMENT DATE (Plan Section 1.33) means, with respect to any Participant, the:  

a. [X] date on which the Participant attains "NRA" 
b. [   ] first day of the month coinciding with or next following the Participant's "NRA" 
c. [   ] first day of the month nearest the Participant's "NRA" 
d. [   ] Anniversary Date coinciding with or next following the Participant's "NRA" 
e. [   ] Anniversary Date nearest the Participant's "NRA" 
f. [   ] Other:                                (e.g., first day of the month following the Participant's "NRA"). 

 

21. EARLY RETIREMENT DATE (Plan Section 1.15) 
a. [X] N/A (no early retirement provision provided) 
b. [   ] Early Retirement Date means the:  

1. [   ] date on which a Participant satisfies the early retirement requirements 
2. [   ] first day of the month coinciding with or next following the date on which a Participant satisfies the early 

retirement requirements 
3. [   ] Anniversary Date coinciding with or next following the date on which a Participant satisfies the early 

retirement requirements 

Early retirement requirements 
4. [   ] Participant attains age             

AND, completes.... (leave blank if not applicable)  
a. [   ] at least             Years (or Periods) of Service for vesting purposes 
b. [   ] at least              Years (or Periods) of Service for eligibility purposes 

c. [   ] Early Retirement Date means:                                                          (must be definitely determinable) 
 

COMPENSATION 

 
22. COMPENSATION with respect to any Participant is defined as follows (Plan Sections 1.10 and 1.23).  

Base definition 
a. [   ] Wages, tips and other compensation on Form W-2 
b. [X] Code §3401(a) wages (wages for withholding purposes) 
c. [   ] 415 safe harbor compensation 

NOTE: Plan Section 1.23(c) provides that the base definition of Compensation includes deferrals that are not included in 

income due to Code §§401(k), 125, 132(f)(4), 403(b), 402(h)(1)(B)(SEP), 414(h)(2), & 457. 
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Determination period. Compensation will be based on the following "determination period" (this will also be the Limitation 
Year unless otherwise elected at option f. under Section B of Appendix A): 

d. [X] the Plan Year 
e. [   ] the Fiscal Year coinciding with or ending within the Plan Year 
f. [   ] the calendar year coinciding with or ending within the Plan Year 

 
Adjustments to Compensation (for Plan Section 1.10). Compensation will be adjusted by: 
g. [   ] No adjustments (skip to i. below) 
h. [X] Adjustments. Compensation will be adjusted by (select all that apply):  

1. [   ] excluding salary reductions (401(k), 125, 132(f)(4), 403(b), SEP, 414(h)(2) pickup, & 457) 

2. [   ] excluding reimbursements or other expense allowances, fringe benefits (cash or non-cash), moving expenses, 
deferred compensation (other than deferrals specified in 1. above) and welfare benefits. 

3. [X] excluding Compensation paid during the "determination period" while not a Participant in the Plan. 
4. [   ] excluding Military Differential Pay 
5. [X] excluding overtime 
6. [X] excluding bonuses 
7. [X] other:   commissions; reimbursement of mandatory or voluntary licenses, additional holiday pay, car 

allowance or vacation and/or sick time buy back or vacation and/or sick time bank upon any separation from 

the city   (e.g., describe Compensation from the elections available above or a combination thereof as to a 
Participant group (e.g., no exclusions as to Division A Employees and exclude bonuses as to Division B 
Employees); and/or describe another exclusion (e.g., exclude shift differential pay)). 

 
Military Differential Pay Special Effective Date (leave blank if not applicable) 
i. [   ] If this is a PPA restatement and the provisions above regarding Military Differential Pay (included unless h.4. is 

selected) have a later effective date than Plan Years beginning after December 31, 2008, then enter the date such 
provisions were first effective:                                         (may not be earlier than January 1, 2009; for Plan Years 

beginning prior to January 1, 2009, Military Differential Pay is treated in accordance with the post-severance 
Compensation provisions in the following Question). 

 
23. POST-SEVERANCE COMPENSATION (415 REGULATIONS)  

The following optional provision of the 415 Regulations will apply to Limitation Years beginning on or after July 1, 2007 unless 
otherwise elected below: 

415 Compensation (post-severance compensation adjustments) (select all that apply at a.; leave blank if none apply) 

NOTE: Unless otherwise elected under a. below, the following defaults apply: 415 Compensation will include (to the extent 

provided in Plan Section 1.23), post-severance regular pay, leave cash-outs and payments from nonqualified unfunded 
deferred compensation plans.  

a. [   ] The defaults listed above apply except for the following (select one or more):  
1. [   ] Leave cash-outs will be excluded 
2. [   ] Nonqualified unfunded deferred compensation will be excluded 

3. [   ] Military Differential Pay will be included (Plan automatically includes for Limitation Years beginning after 
December 31, 2008) 

4. [   ] Disability continuation payments will be included 
 

Plan Compensation (post-severance compensation adjustments) 
b. [X] Defaults apply. Compensation will include (to the extent provided in Plan Section 1.10 and to the extent such amounts 

would be included in Compensation if paid prior to severance of employment) post-severance regular pay, leave cash-outs, 
and payments from nonqualified unfunded deferred compensation plans. 

c. [   ] Exclude all post-severance compensation. Exclude all post-severance compensation for allocation purposes. 
d. [   ] Post-severance adjustments. The defaults listed at b. apply except for the following (select one or more):  

1. [   ] Exclude all post-severance compensation 
2. [   ] Regular pay will be excluded 
3. [   ] Leave cash-outs will be excluded 
4. [   ] Nonqualified unfunded deferred compensation will be excluded 
5. [   ] Military Differential Pay will be included 
6. [   ] Disability continuation payments will be included 

NOTE: The above treatment of Military Differential Pay only applies to Plan Years beginning prior to January 1, 2009. For Plan 
Years beginning after such date, Military Differential Pay is not considered post-severance compensation and the 
provisions of Question 23 apply. 

 

Post-severance compensation special effective date (leave blank if not applicable) 
e. [   ] If this is a PPA restatement and the post-severance compensation adjustments above for 415 Compensation or Plan 

Compensation applied other than the first day of the Plan Year beginning on or after July 1, 2007, then enter the date such 
provisions were first effective:     
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CONTRIBUTIONS AND ALLOCATIONS 
 

24. EMPLOYER CONTRIBUTIONS (OTHER THAN MATCHING CONTRIBUTIONS) (Plan Section 4.1(b)(3)) (skip to Question 
26 if Employer contributions are NOT selected at Question 11.b.) 

CONTRIBUTION FORMULA (select one or more of the following contribution formulas:)  
a. [   ] Discretionary contribution (no groups), to be determined by the Employer. Any such contribution will be allocated 

to each Participant eligible to share in allocations in the same ratio as each Participant's Compensation bears to the total 
of such Compensation of all Participants. 

b. [X] Discretionary contribution (Grouping method). The Employer may designate a discretionary contribution to be 
made on behalf of each Participant group selected below (only select 1. or 2.). The groups must be clearly defined in a 

manner that will not violate the definite predetermined allocation formula requirement of Reg. §1.401-1(b)(1)(ii).  
1. [X] Each Participant constitutes a separate classification. 
2. [   ] Participants will be divided into the following classifications with the allocation methods indicated under 

each classification. 

Definition of classifications. Define each classification and specify the method of allocating the contribution 

among members of each classification. Classifications specified below must be clearly defined in a manner 
that will not violate the definitely determinable allocation requirement of Regulation §1.401-1(b)(1)(ii). 

 

Classification A will consist of       

The allocation method will be: [   ] pro rata based on Compensation 
 [   ] equal dollar amounts (per capita) 

Classification B will consist of       

The allocation method will be: [   ] pro rata based on Compensation 
 [   ] equal dollar amounts (per capita) 

Classification C will consist of       
The allocation method will be: [   ] pro rata based on Compensation 

 [   ] equal dollar amounts (per capita) 

Classification D will consist of       
The allocation method will be: [   ] pro rata based on Compensation 
 [   ] equal dollar amounts (per capita) 

Additional Classifications:       (specify the classifications and which 
of the above allocation methods (pro rata or per capita) will be used for each classification). 

NOTE: If more than four (4) classifications, the additional classifications and allocation methods may be 

attached as an addendum to the Adoption Agreement or may be entered under Additional 
Classifications above. 

Determination of applicable group. If a Participant shifts from one classification to another during a Plan 
Year, then unless selected below, the Participant is in a classification based on the Participant's status as of 
the last day of the Plan Year, or if earlier, the date of termination of employment. If selected below, the 
Administrator will apportion the Participant's allocation during a Plan Year based on the following:  

a. [   ] Beginning of Plan Year. The classification will be based on the Participant's status as of the 
beginning of the Plan Year. 

b. [   ] Months in each classification. Pro rata based on the number of months the Participant spent in each 
classification. 

c. [   ] Days in each classification. Pro rata based on the number of days the Participant spent in each 
classification. 

d. [   ] One classification only. The Employer will direct the Administrator to place the Participant in only 
one classification for the entire Plan Year during which the shift occurs. 

c. [   ] Fixed contribution equal to (only select one):  
1. [   ]             % of each Participant's Compensation for each:  

a. [   ] Plan Year 
b. [   ] calendar quarter 
c. [   ] month 
d. [   ] pay period 
e. [   ] week 

2. [   ] $               per Participant. 

3. [   ] $               per Hour of Service worked while an Eligible Employee  
a. [   ] up to                hours (leave blank if no limit) 
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d. [   ] Sick leave/vacation leave conversion. The Employer will contribute an amount equal to an Employee's current hourly 
rate of pay multiplied by the Participant's number of unused accumulated sick leave and/or vacation days (as selected 
below). Only unpaid sick and vacation leave for which the Employee has no right to receive in cash may be included. 

In no event will the Employer's contribution for the Plan Year exceed the maximum contribution permitted under 
Code §415(c). 

The following may be converted under the Plan: (select one or both):  
1. [   ] Sick leave 
2. [   ] Vacation leave 

Eligible Employees. Only the following Participants shall receive the Employer contribution for sick leave and/or 
vacation leave (select 3. and/or 4; leave blank if no limitations provided, however, that this Plan may not be used to 
only provide benefits for terminated Employees) 

3. [   ] Former Employees. All Employees terminating service with the Employer during the Plan Year and who 
have satisfied the eligibility requirements based on the terms of the Employer's accumulated benefits plans 
checked below (select all that apply; leave blank if no exclusions):  
a. [   ] The Former Employee must be at least age            (e.g., 55) 
b. [   ] The value of the sick and/or vacation leave must be at least $           (e.g., $2,000) 
c. [   ] A contribution will only be made if the total hours is over            (e.g., 10) hours 
d. [   ] A contribution will not be made for hours in excess of            (e.g., 40) hours  

4. [   ] Active Employees. Active Employees who have not terminated service during the Plan Year and who meet 

the following requirements (select all that apply; leave blank if no exclusions):  
a. [   ] The Employee must be at least age            (e.g., 55) 
b. [   ] The value of the sick and/or vacation leave must be at least $           (e.g., $2,000) 
c. [   ] A contribution will only be made if the total hours is over            (e.g., 10) hours 
d. [   ] A contribution will not be made for hours in excess of            (e.g., 40) hours 

e. [   ] Social Security Replacement Plan. An amount equal to 7.5% of the Participant's Compensation for the entire Plan 

Year, reduced by Employee and Employer contributions to this Plan actually contributed to the Participant's Account 
during such Plan Year. (may only be selected if Question 11.b.1. has also been selected) 
Include only part-time, seasonal and temporary Employees (leave blank if not applicable)  
1. [   ] Regardless of any other provision in this to the contrary, the contribution above will only be made for part-

time, seasonal, or temporary Employees who are not otherwise covered by another qualifying public 
retirement system as defined for purposes of Regulation §31.3121(b)(7)-2. 

f. [   ] Other:                                                     (the formula described must satisfy the definitely determinable requirement 
under Regulations §1.401-1(b)). 

 
25. ALLOCATION CONDITIONS (Plan Section 4.3). If 24.a., b., c. or f. is selected above, indicate requirements to share in 

allocations of Employer contributions (select a. OR b. and all that apply at c. - e.) 

a. [X] No conditions. All Participants share in the allocations regardless of service completed during the Plan Year or 
employment status on the last day of the Plan Year (skip to Question 26). 

b. [   ] Allocation conditions apply (select one of 1. - 5. AND one of 6. - 9. below) 

Conditions for Participants NOT employed on the last day of the Plan Year 
1. [   ] A Participant must complete at least                     (not to exceed 1,000) Hours of Service (or                 (not to 

exceed 12) months of service if the elapsed time method is selected). 
2. [   ] A Participant must complete a Year of Service (or Period of Service if the elapsed time method is selected). 
3. [   ] Participants will NOT share in the allocations, regardless of service. 

4. [   ] Participants will share in the allocations, regardless of service. 
5. [   ] Other:                                                   (must be definitely determinable, not subject to Employer discretion 

and may not require more than one Year of Service (or Period of Service if the elapsed time method is 
selected)). 

Conditions for Participants employed on the last day of the Plan Year 
6. [   ] No service requirement. 
7. [   ] A Participant must complete a Year of Service (or Period of Service if the elapsed time method is selected). 
8. [   ] A Participant must complete at least              (not to exceed 1,000) Hours of Service during the Plan Year. 

9. [   ] Other:                                                        (must be definitely determinable, not subject to Employer discretion 
and may not require more than one Year of Service (or Period of Service if the elapsed time method is 
selected)). 

Waiver of conditions for Participants NOT employed on the last day of the Plan Year. If b.1., 2., 3., or 5. is selected, 
Participants who are not employed on the last day of the Plan Year in which one of the following events occur will be eligible to 
share in the allocations regardless of the above conditions (select all that apply; leave blank if none apply): 
c. [   ] Death 
d. [   ] Total and Permanent Disability 

e. [   ] Termination of employment on or after Normal Retirement Age 
1. [   ] or Early Retirement Date 
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26. EMPLOYER MATCHING CONTRIBUTIONS (Plan Section 4.1(b)(2)). (skip to Question 29 if matching contributions are NOT 
selected at Question 11.c.) The Employer will (or may with respect to any discretionary contribution) make the following 
matching contributions:   

A. Elective deferrals taken into account. For purposes of applying the matching contribution provisions below, elective deferrals 
include elective deferral (pre-tax and Roth) contributions to the following Employer plan(s) (insert name of Plan(s) to which the 
elective deferral contributions being matched will be made):  

a. [X] 457 plan(s). Enter Plan name:   City of Plainwell 457 Program  

b. [   ] 403(b) plan(s). Enter Plan name:     

NOTE: If selected at Question 32, after-tax voluntary Employee contributions are also considered elective deferrals for 
purposes of matching contributions. 

 

B. Matching Formula. (select one) 

c. [   ] Fixed - uniform rate/amount. The Employer will make matching contributions equal to           % (e.g., 50) of the 
Participant's elective deferrals  
1. [   ]  that do not exceed           % of a Participant's Compensation (leave blank if no limit) 

Additional matching contribution (select 2. or leave blank if not applicable): 
2. [   ] plus an additional matching contribution of a discretionary percentage determined by the Employer 

a. [   ] but not to exceed          % of Compensation 

d. [   ] Fixed - tiered. The Employer will make matching contributions equal to a uniform percentage of each tier of each 

Participant's elective deferrals, determined as follows: 

NOTE: Fill in only percentages or dollar amounts, but not both. If percentages are used, each tier represents the 
amount of the Participant's applicable contributions that equals the specified percentage of the Participant's 
Compensation (add additional tiers if necessary): 

Tiers of Contributions Matching Percentage 
(indicate $ or %) 

First                           % 

Next                           % 

Next                           % 

Next                           % 

e. [   ] Fixed - Years of Service. The Employer will make matching contributions equal to a uniform percentage of each 
Participant's elective deferrals based on the Participant's Years of Service (or Periods of Service if the elapsed time 

method is selected), determined as follows (add additional tiers if necessary): 

Years (or Periods) of Service Matching Percentage 

                           % 

                           % 

                           % 

For purposes of the above matching contribution formula, a Year (or Period) of Service means a Year (or Period) of 
Service for:  
1. [   ] vesting purposes 
2. [   ] eligibility purposes 

f. [   ] Discretionary. The Employer may make matching contributions equal to a discretionary percentage, to be determined 
by the Employer, of the Participant's elective deferrals. 

g. [   ] Discretionary - tiered. The Employer may make matching contributions equal to a discretionary percentage of a 

Participant's elective deferrals, to be determined by the Employer, of each tier, to be determined by the Employer. The 
tiers may be based on the rate of a Participant's elective deferrals or Years of Service. 

h. [X] Other:   The Employer may make matching contributions equal to a discretionary percentage, to be determined by the 
Employer, of the Participant's elective deferrals. Matching contributions to the Plan will be based on current city 
contracts for Contracted Employees. Non-Contracted Employees will receive a discretionary matching contribution in 

an amount determined each Plan Year by the city.    (the formula described must satisfy the definitely 
determinable requirement under Regulations §1.401-1(b)) 

 
27. MATCHING CONTRIBUTION PROVISIONS 
 

A. Maximum matching contribution. The total matching contribution made on behalf of any Participant for any Plan Year will not 
exceed:  
a. [X] N/A (no Plan specific limit on the amount of matching contribution) 

b. [   ] $            . 
c. [   ]             % of Compensation. 
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B. Period of determination. The matching contribution formula will be applied on the following basis (and elective deferrals and 
any Compensation or dollar limitation used in determining the matching contribution will be based on the applicable period): 
d. [   ] the Plan Year 

e. [X] each payroll period 
f. [   ] each month 
g. [   ] each Plan Year quarter 
h. [   ] each payroll unit (e.g., hour) 
i. [   ] N/A (Plan only provides for discretionary matching contributions; i.e., f. or g. is selected above) 

NOTE: For any discretionary match, the Employer will determine the calculation methodology at the time the matching 

contribution is determined. 
 

 True-up contributions. If e. – h. above is selected, does the Employer have the discretion to true-up the matching contribution 
(i.e., apply the match on a Plan Year basis)? (leave blank if not applicable). 
j. [   ] Yes 

 

28. ALLOCATION CONDITIONS FOR MATCHING CONTRIBUTIONS (Plan Section 4.3). Select a. OR b. and all that apply of 
c. - h.  
a. [X] No conditions. All Participants share in the allocations regardless of service completed during the Plan Year or 

employment status on the last day of the Plan Year (skip to Question 29). 
b. [   ] Allocation conditions apply (select one of 1. -5. AND one of 6. - 9. below) 

Conditions for Participants NOT employed on the last day of the Plan Year.  
1. [   ] A Participant must complete at least              (not to exceed 1,000) Hours of Service (or              (not to 

exceed 12) months of service if the elapsed time method is selected). 

2. [   ] A Participant must complete a Year of Service (or Period of Service if the elapsed time method is selected). 
3. [   ] Participants will NOT share in the allocations, regardless of service. 
4. [   ] Participants will share in the allocations, regardless of service. 
5. [   ] Other:                                                                      (must be definitely determinable, not subject to Employer 

discretion and may not require more than one Year of Service (or Period of Service if the elapsed time 
method is selected)). 

 

Conditions for Participants employed on the last day of the Plan Year 
6. [   ] No service requirement. 
7. [   ] A Participant must complete a Year of Service (or Period of Service if the elapsed time method is selected). 
8. [   ] A Participant must complete at least               (not to exceed 1,000) Hours of Service during the Plan Year. 
9. [   ] Other:                      (must be definitely determinable, not subject to Employer discretion and may not require 

more than one Year of Service (or Period of Service if the elapsed time method is selected)). 
 

Waiver of conditions for Participants NOT employed on the last day of the Plan Year. If b.1., 2., 3., or 5. is selected, 
Participants who are not employed on the last day of the Plan Year in which one of the following events occur will be eligible to 
share in the allocations regardless of the above conditions (select all that apply; leave blank if none apply): 

c. [   ] Death 
d. [   ] Total and Permanent Disability 
e. [   ] Termination of employment on or after Normal Retirement Age 

1. [   ] or Early Retirement Date 
 

Conditions based on period other than Plan Year. The allocation conditions above will be applied based on the Plan Year 
unless otherwise selected below. If selected, the above provisions will be applied by substituting the term Plan Year with the 
specified period (e.g., if Plan Year quarter is selected below and the allocation condition is 250 Hours of Service per quarter, 

enter 250 hours (not 1000) at b.8. above). 
f. [   ] The Plan Year quarter. 
g. [   ] Payroll period. 
h. [   ] Other:                      (must be definitely determinable and not subject to Employer discretion and may not be longer than 

a twelve month period). 
 
29. FORFEITURES. See Plan Sections 1.21 and 4.3(e) regarding the timing and disposition of Forfeitures. 
 

30. ALLOCATION OF EARNINGS (Plan Section 4.3(c)) 
Allocation of earnings with respect to amounts which are not subject to Participant investment direction and which are 
contributed to the Plan after the previous Valuation Date will be determined:  
a. [X] N/A. (all assets in the Plan are subject to Participant investment direction) 
b. [   ] by using a weighted average based on the amount of time that has passed between the date a contribution or distribution 

is made and the prior Valuation Date 
c. [   ] by treating one-half of all such contributions as being a part of the Participant's nonsegregated Account balance as of 

the previous Valuation Date 
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d. [   ] by using the method specified in Plan Section 4.3(c) (balance forward method) 
e. [   ] other:                                                            (must be a definite predetermined formula) 

 

31. MANDATORY EMPLOYEE CONTRIBUTIONS (Plan Section 4.8) (skip if mandatory Employee contributions NOT selected 
at Question 11.d.)  
a. [   ] An Eligible Employee must contribute to the Plan           % (not to exceed 25%) of Compensation. 
b. [   ] An Eligible Employee must, prior to his or her first Entry Date, make a one-time irrevocable election to contribute to 

the Plan from             % (not less than 1%) to             % (not to exceed 25%) of Compensation. 
c. [   ] Other:                                                            (must be definitely determinable) 

Employer pick-up contribution. The mandatory Employee contribution is "picked up" by the Employer under Code §414(h)(2) 
unless elected below. 

d. [   ] The mandatory Employee contribution is not "picked-up" by the Employer. 
 
32. AFTER-TAX VOLUNTARY EMPLOYEE CONTRIBUTIONS (Plan Section 4.9) (skip if after-tax voluntary Employee 

contributions NOT selected at Question 11.e.) 
Matching after-tax voluntary Employee contributions. There are no Employer matching contributions on after-tax voluntary 
Employee contributions unless elected below. 
a. [   ] After-tax voluntary Employee contributions are considered elective deferrals for purposes of applying any matching 

contributions under the Plan. 

 

DISTRIBUTIONS 
 
33. FORM OF DISTRIBUTIONS (Plan Sections 6.5 and 6.6) 

Distributions under the Plan may be made in (select all that apply; must select at least one):  
a. [X] lump-sums 
b. [X] substantially equal installments 
c. [X] partial withdrawals, provided the minimum withdrawal is $             (leave blank if no minimum) 

d. [   ] partial withdrawals or installments are only permitted for Participants or Beneficiaries who must receive required 
minimum distributions under Code §401(a)(9) except for the following (e.g., partial is not permitted for death benefits; 
leave blank if no exceptions):  
1. [   ]             

e. [   ] annuity:             (describe the form of annuity or annuities) 
f. [   ] other:               (must be definitely determinable and not subject to Employer discretion) 

NOTE: Regardless of the above, a Participant is not required to request a withdrawal of his or her total Account for an 

in-service distribution, a hardship distribution, or a distribution from the Participant's Rollover Account. 
 

Cash or property. Distributions may be made in: 
g. [   ] cash only, except for (select all that apply; leave blank if none apply):  

1. [   ] insurance Contracts 
2. [   ] annuity Contracts 

3. [   ] Participant loans 
h. [X] cash or property, except that the following limitation(s) apply: (leave blank if there are no limitations on property 

distributions):  
1. [X]   Effective 04-15-2010, a distribution of the Participant's account will be made in a cash payment. If elected, 

the Participant's account will be made as an in-kind distribution if the account includes limited partnerships, 
Individual Directed Accounts (IDA), Self-Directed Brokerage Accounts, employer stock and/or other types 
of property not in the form of marketable securities    (must be definitely determinable and not 
subject to Employer discretion) 

 
34. CONDITIONS FOR DISTRIBUTIONS UPON SEVERANCE OF EMPLOYMENT. Distributions upon severance of 

employment pursuant to Plan Section 6.4(a) will not be made unless the following conditions have been satisfied:  
 

A. Accounts in excess of $5,000 
a. [X] Distributions may be made as soon as administratively feasible following severance of employment. 
b. [   ] Distributions may be made as soon as administratively feasible after the last day of the Plan Year coincident with or 

next following severance of employment. 

c. [   ] Distributions may be made as soon as administratively feasible after the last day of the Plan Year quarter coincident 
with or next following severance of employment. 

d. [   ] Distributions may be made as soon as administratively feasible after the Valuation Date coincident with or next 
following severance of employment. 

e. [   ] Distributions may be made as soon as administratively feasible after              months have elapsed following severance 
of employment. 

f. [   ] No distributions may be made until a Participant has reached Early or Normal Retirement Date. 
g. [   ] Other:               (must be objective conditions which are ascertainable and may not 

exceed the limits of Code §401(a)(14) as set forth in Plan Section 6.7) 
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B. Accounts of $5,000 or less 

h. [   ] Same as above 

i. [X] Distributions may be made as soon as administratively feasible following severance of employment. 
j. [   ] Distributions may be made as soon as administratively feasible after the last day of the Plan Year coincident with or 

next following severance of employment. 
k. [   ] Other:             (must be objective conditions which are ascertainable and may not 

exceed the limits of Code §401(a)(14) as set forth in Plan Section 6.7) 
 

C. Timing after initial distributable event. If a distribution is not made in accordance with the above provisions upon the 
occurrence of the distributable event, then a Participant may elect a subsequent distribution at any time after the time the amount 

was first distributable (assuming the amount is still distributable), unless otherwise selected below (may not be selected with 34.f. 
and 34.h.): 
l. [   ] Other:             (e.g., a subsequent distribution request may only be made in 

accordance with l. above (i.e., the last day of another Plan Year); must be objective conditions which are ascertainable 
and may not exceed the limits of Code §401(a)(14) as set forth in Plan Section 6.7) 

 
D. Participant consent (i.e., involuntary cash-outs). Should Vested Account balances less than a certain dollar threshold be 

automatically distributed without Participant consent (mandatory distributions)? 

NOTE: The Plan provides that distributions of amounts of $5,000 or less are only paid as lump-sums. 

m. [   ] No, Participant consent is required for all distributions. 
n. [X] Yes, Participant consent is required only if the distribution is over:  

1. [X] $5,000 
2. [   ] $1,000 
3. [   ] $             (less than $1,000) 

NOTE: If 2. or 3. is selected, rollovers will be included in determining the threshold for Participant consent. 

Automatic IRA rollover. With respect to mandatory distributions of amounts that are $1,000 or less, if a Participant 
makes no election, the amount will be distributed as a lump-sum unless selected below. 
4. [   ] If a Participant makes no election, then the amount will be automatically rolled over to an IRA provided the 

amount is at least $             (e.g., $200). 
 

E. Rollovers in determination of $5,000 threshold. Unless otherwise elected below, amounts attributable to rollover contributions 
(if any) will be included in determining the $5,000 threshold for timing of distributions, form of distributions, or consent rules. 
o. [X] Exclude rollovers (rollover contributions will be excluded in determining the $5,000 threshold) 

NOTE: Regardless of the above election, if the Participant consent threshold is $1,000 or less, then the Administrator must 
include amounts attributable to rollovers for such purpose. In such case, an election to exclude rollovers above will 

apply for purposes of the timing and form of distributions. 
 
35. DISTRIBUTIONS UPON DEATH (Plan Section 6.8(b)(2)) 

Distributions upon the death of a Participant prior to the "required beginning date" will:  
a. [X] be made pursuant to the election of the Participant or "designated Beneficiary" 
b. [   ] begin within 1 year of death for a "designated Beneficiary" and be payable over the life (or over a period not exceeding 

the "life expectancy") of such Beneficiary, except that if the "designated Beneficiary" is the Participant's Spouse, begin 
prior to December 31st of the year in which the Participant would have attained age 70 1/2 

c. [   ] be made within 5 (or if lesser           ) years of death for all Beneficiaries 
d. [   ] be made within 5 (or if lesser           ) years of death for all Beneficiaries, except that if the "designated Beneficiary" is 

the Participant's Spouse, begin prior to December 31st of the year in which the Participant would have attained age 
70 1/2 and be payable over the life (or over a period not exceeding the "life expectancy") of such "surviving Spouse" 

NOTE: The elections above must be coordinated with the Form of distributions (e.g., if the Plan only permits lump-sum 

distributions, then options a., b. and d. would not be applicable). 
 
36. OTHER PERMITTED DISTRIBUTIONS (select all that apply; leave blank if none apply)  

A. IN-SERVICE DISTRIBUTIONS (Plan Section 6.11)  
 In-service distributions will NOT be allowed (except as otherwise permitted under the Plan without regard to this provision) 

unless selected below (if applicable, answer a. - e.; leave blank if not applicable): 
a. [   ] In-service distributions may be made to a Participant who has not separated from service provided the following has 

been satisfied (select one or more):  
1. [   ] Age. The Participant has reached: 

a. [   ] Normal Retirement Age 
b. [   ] age 62 
c. [   ] age              

2. [   ] the Participant has been a Participant in the Plan for at least              years (may not be less than five (5)) 
3. [   ] the amounts being distributed have accumulated in the Plan for at least 2 years 
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4. [   ] other:             (must satisfy the definitely determinable requirement 
under Regulations §401-1(b); may not be subject to Employer discretion; and must be limited to a 
combination of items a.1. – a.3. or a Participant's disability). 

 
More than one condition. If more than one condition is selected above, then a Participant only needs to satisfy one of 
the conditions, unless selected below: 
5. [   ] A Participant must satisfy each condition 

NOTE: Distributions from a Transfer Account attributable to a money purchase pension plan are not permitted prior to age 62. 

 
Account restrictions. In-service distributions are permitted from the following Participant Accounts: 
b. [   ] all Accounts 
c. [   ] only from the following Accounts (select one or more):  

1. [   ] Account attributable to Employer matching contributions 
2. [   ] Account attributable to Employer contributions other than matching contributions 
3. [   ] Rollover Account 

4. [   ] Transfer Account 
Permitted from the following assets attributable to (select one or both): 
a. [   ] non-pension assets 
b. [   ] pension assets (e.g., from a money purchase pension plan) 

5. [   ] Other:                                                                                              (specify Account(s) and 
conditions in a manner that satisfies the definitely determinable requirement under Regulations §1.401-1(b) 
and is not subject to Employer discretion) 

 

Limitations. The following limitations apply to in-service distributions: 
d. [X] N/A (no additional limitations) 
e. [   ] Additional limitations (select one or more):  

1. [   ] The minimum amount of a distribution is $            . 
2. [   ] No more than              distribution(s) may be made to a Participant during a Plan Year. 
3. [   ] Distributions may only be made from Accounts which are fully Vested. 
4. [   ] In-service distributions may be made subject to the following provisions:              (must satisfy the definitely 

determinable requirement under Regulations §1.401-1(b) and not be subject to Employer discretion). 

 
B. HARDSHIP DISTRIBUTIONS (Plan Sections 6.12)  

Hardship distributions will NOT be allowed (except as otherwise permitted under the Plan without regard to this provision) 
unless selected below (leave blank if not applicable): 
f. [X] Hardship distributions are permitted from the following Participant Accounts:  

1. [   ] all Accounts 
2. [X] only from the following Accounts (select one or more):  

a. [X] Account attributable to Employer matching contributions 
b. [X] Account attributable to Employer contributions other than matching contributions 

c. [   ] Rollover Account 
d. [   ] Transfer Account (other than amounts attributable to a money purchase pension plan) 
e. [   ] Other:               (specify Account(s) and conditions in a manner 

that is definitely determinable and not subject to Employer discretion) 

NOTE: Hardship distributions are NOT permitted from a Transfer Account attributable to pension assets (e.g., from a 

money purchase pension plan). 

Additional limitations. The following limitations apply to hardship distributions: 
3. [   ] N/A (no additional limitations) 
4. [X] Additional limitations (select one or more):  

a. [   ] The minimum amount of a distribution is $             (may not exceed $1,000). 
b. [   ] No more than              distribution(s) may be made to a Participant during a Plan Year. 
c. [X] Distributions may only be made from Accounts which are fully Vested. 

d. [   ] A Participant does not include a Former Employee at the time of the hardship distribution. 
e. [X] Hardship distributions may be made subject to the following provisions:   The restriction of 

accounts which are fully vested does not apply to matching contributions   (must satisfy the 
definitely determinable requirement under Regulations §1.401-1(b) and not be subject to Employer 
discretion). 
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Beneficiary Hardship. Hardship distributions for Beneficiary expenses are NOT allowed unless otherwise selected 
below. 
5. [X] Hardship distributions for expenses of Beneficiaries are allowed 

Special effective date (may be left blank if effective date is same as the Plan or Restatement Effective Date; 
select a. and, if applicable, b.)  
a. [X] effective as of   08-17-2006   (if this is a PPA restatement and the provisions were effective prior to 

the Restatement Effective Date, then enter the date such provisions were first effective; may not be 
earlier than August 17, 2006) 

b. [   ] eliminated effective as of                                                    . 
 

C. AGE 62 IN-SERVICE DISTRIBUTIONS FOR TRANSFERRED MONEY PURCHASE ASSETS (Plan Section 6.15) 

In-service distributions at age 62 will NOT be allowed (except as otherwise permitted under the Plan without regard to this 
provision) unless selected below (applies only for Transfer Accounts from a money purchase pension plan): 
g. [   ] In-service distributions will be allowed for Participants at age 62. 

Special effective date. If this is a PPA restatement and the provision applied other than as of the first day of the 2007 
Plan Year, then enter the date such provision was first effective: (leave blank if not applicable)  
1. [   ]                                                                     (may not be earlier than the first day of the 2007 Plan Year). 

Limitations. The following limitations apply to these in-service distributions: 
2. [   ] The Plan already provides for in-service distributions and the restrictions set forth in the Plan (e.g., minimum 

amount of distributions or frequency of distributions) are applicable to in-service distributions at age 62. 
3. [   ] N/A (no limitations) 
4. [   ] The following elections apply to in-service distributions at age 62 (select one or more):  

a. [   ] The minimum amount of a distribution is $                       (may not exceed $1,000). 
b. [   ] No more than                 distribution(s) may be made to a Participant during a Plan Year. 
c. [   ] Distributions may only be made from Accounts which are fully Vested. 
d. [   ] In-service distributions may be made subject to the following provisions:                     (must satisfy 

the definitely determinable requirement under Regulations §1.401-1(b) and not be subject to 

Employer discretion). 
 
37. HEART ACT PROVISIONS (Plan Section 6.17)  

Continued benefit accruals. 
a. [X] Continued benefit accruals will NOT apply 
b. [   ] Continued benefit accruals will apply 

 
Special effective date. If this is a PPA restatement and the provision applied other than as of the first day of the 2007 Plan Year, 
then enter the date such provision was first effective: (leave blank if not applicable) 

c. [   ]                           (may not be earlier than the first day of the 2007 Plan Year) 

Distributions for deemed severance of employment  
d. [   ] The Plan does NOT permit distributions for deemed severance of employment 
e. [X] The Plan permits distributions for deemed severance of employment 

Special effective date (may be left blank if same as Plan or Restatement Effective Date)  
1. [X]   01-01-2007    (if this is a PPA restatement and the provisions were effective prior to the 

Restatement Effective Date, then enter the date such provisions were first effective; may not be earlier than 
January 1, 2007) 

 

MISCELLANEOUS 
 
38. LOANS TO PARTICIPANTS (Plan Section 7.6)  

a. [X] New loans are NOT permitted. 
b. [   ] New loans are permitted. 

NOTE: Regardless of whether new loans are permitted, if the Plan permits rollovers, then the Administrator may, in a uniform 

manner, accept rollovers of loans into this Plan. 
 
39. ROLLOVERS (Plan Section 4.6) (skip if rollover contributions are NOT selected at 11.f.) 

Eligibility. Rollovers may be accepted from all Participants who are Employees as well as the following 
(select all that apply; leave blank if not applicable): 

a. [X] Any Eligible Employee, even prior to meeting eligibility conditions to be a Participant 
b. [   ] Participants who are Former Employees 

Distributions. When may distributions be made from a Participant's Rollover Account? 
c. [X] At any time 
d. [   ] Only when the Participant is otherwise entitled to a distribution under the Plan 
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PPA TRANSITION RULES 
 

The following questions only apply if this is a PPA restatement (i.e., Question 5.b.1. is selected). If this is not a PPA restatement, 

then this Plan will not be considered an individually designed plan merely because the following questions are deleted from the 
Adoption Agreement. 

NOTE: The following provisions are designed to be left unanswered if the selections do not apply to the Plan. 
 

40. WRERA - RMD WAIVERS FOR 2009 (Plan Section 6.8(f))  
Suspension/continuation of RMDs. Unless otherwise elected below, required minimum distributions (RMDs) for 2009 were 
suspended unless a Participant or Beneficiary elected to receive such distributions: 
a. [X] RMDs for 2009 were suspended for any Participant or Beneficiary who was scheduled to receive his/her first RMD for 

2009 or who did not make a continuing election prior to 2009 to receive his/her RMD (unless the Participant or 
Beneficiary made an election to receive such distribution). RMDs for 2009 were continued for any Participant or 
Beneficiary who had made a continuing election to receive an RMD prior to 2009 (unless the Participant or Beneficiary 
made an election to suspend such distribution). 

b. [   ] RMDs continued unless otherwise elected by a Participant or Beneficiary. 
c. [   ] RMDs continued in accordance with the terms of the Plan (i.e., no election available to Participants or Beneficiaries). 
d. [   ] Other:                          

 
Direct rollovers. The Plan also treated the following as "eligible rollover distributions" in 2009 (If no election is made, then a 
"direct rollover" was only offered for "2009 RMDs"): 
e. [   ] "2009 RMDs" and "Extended 2009 RMDs." 
f. [   ] "2009 RMDs" but only if paid with an additional amount that is an "eligible rollover distribution" without regard to 

Code §401(a)(9)(H). 
 
41. NON-SPOUSAL ROLLOVERS (Plan Section 6.14(d)). Non-spousal rollovers are permitted effective for distributions after 

December 31, 2006 unless an alternative effective date is selected at a. below:  
a. [   ] Non-spousal rollovers are allowed effective                                                     (may not be earlier than January 1, 2007 

and not later than January 1, 2010; the Plan already provides for non-spousal rollovers effective as of January 1, 2010) 
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APPENDIX A 
SPECIAL EFFECTIVE DATES AND OTHER PERMITTED ELECTIONS 

 
A. Special effective dates (leave blank if not applicable):  

a. [   ] Special effective date(s):                                                                            . For periods prior to the specified special 

effective date(s), the Plan terms in effect prior to its restatement under this Adoption Agreement will control for 
purposes of the designated provisions. A special effective date may not result in the delay of a Plan provision beyond 
the permissible effective date under any applicable law. 

 
B. Other permitted elections (the following elections are optional):  

a. [   ] No other permitted elections 

 

The following elections apply (select one or more): 

b. [X] Deemed 125 compensation (Plan Section 1.23). Deemed 125 compensation will be included in Compensation and 415 
Compensation. 

c. [   ] Reemployed after five (5) 1-Year Breaks in Service ("rule of parity" provisions) (Plan Section 3.5(d)). The "rule of 

parity" provisions in Plan Section 3.5(d) will apply for (select one or both):  
1. [   ] eligibility purposes 
2. [   ] vesting purposes 

d. [   ] Beneficiary if no beneficiary elected by Participant (Plan Section 6.2(e)). In the event no valid designation of 

Beneficiary exists, then in lieu of the order set forth in Plan Section 6.2(e), the following order of priority will be 
used:               (specify an order of beneficiaries; e.g., children per stirpes, parents, and then step-children). 

e. [   ] Common, collective or pooled trust funds (Plan Sections 7.2(c)(5) and/or 7.3(b)(6)). The name(s) of the common, 

collective or pooled trust funds available under the Plan is (are):              . 

f. [   ] Limitation Year (Plan Section 1.29). The Limitation Year for Code §415 purposes will be                          (must be 

a consecutive twelve month period) instead of the "determination period" for Compensation. 

g. [   ] 415 Limits when 2 defined contribution plans are maintained (Plan Section 4.4). If any Participant is covered under 
another qualified defined contribution plan maintained by the Employer or an Affiliated Employer, or if the Employer 

or an Affiliated Employer maintains a welfare benefit fund, as defined in Code §419(e), or an individual medical 
account, as defined in Code §415(l)(2), under which amounts are treated as "annual additions" with respect to any 
Participant in this Plan, then the provisions of Plan Section 4.4(b) will apply unless otherwise specified below:  
1. [   ] Specify, in a manner that precludes Employer discretion, the method under which the plans will limit total 

"annual additions" to the "maximum permissible amount" and will properly reduce any "excess amounts": 
             . 

h. [   ] Recognition of Service with other employers (Plan Sections 1.39 and 1.54). Service with the following employers (in 

addition to those specified at Question 15) will be recognized as follows (select one or more):  

   Contribution 

 Eligibility Vesting   Allocation 

1. [   ] Employer name: a. [   ] b. [   ] c. [   ] 

    

2. [   ] Employer name: a. [   ] b. [   ] c. [   ] 

    

3. [   ] Employer name: a. [   ] b. [   ] c. [   ] 
    

4. [   ] Employer name: a. [   ] b. [   ] c. [   ] 

    

5. [   ] Employer name: a. [   ] b. [   ] c. [   ] 

    

6. [   ] Employer name: a. [   ] b. [   ] c. [   ] 

    

Limitations 
7. [   ] The following provisions or limitations apply with respect to the a. [   ] b. [   ] c. [   ] 

recognition of prior service:     

(e.g., credit service with X only on/following 1/1/13) 
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i. [   ] Other vesting provisions. The following vesting provisions apply to the Plan (select one or more):  
1. [   ] Special vesting provisions. The following special provisions apply to the vesting provisions of the Plan: 

    (must be definitely determinable and satisfy the parameters set forth at Question 17) 

2. [   ] Pre-amendment vesting schedule. (Plan Section 6.4(b)). If the vesting schedule has been amended and a 
different vesting schedule other than the schedule at Question 17 applies to any Participants, then the 
following provisions apply (must select one of a. – d. AND complete e.): 

Applicable Participants. The vesting schedules in Question 17 only apply to: 
a. [   ] Participants who are Employees as of                                        (enter date). 
b. [   ] Participants in the Plan who have an Hour of Service on or after                                        (enter 

date). 
c. [   ] Participants (even if not an Employee) in the Plan on or after                                        (enter date). 

d. [   ] Other:                                                (e.g., Participants in division A) 

Vesting schedule 
e. The schedule that applies to Participants not subject to the vesting schedule in Question 17 is: 

Years (or Periods) of Service Percentage 

                        % 
                        % 
                        % 
                        % 
                        % 
                        % 

j. [X] Minimum distribution transitional rules (Plan Section 6.8(e)(5)) 

NOTE: This Section does not apply to (1) a new Plan, (2) an amendment or restatement of an existing Plan that never 

contained the provisions of Code §401(a)(9) as in effect prior to the amendments made by the Small Business 
Job Protection Act of 1996 (SBJPA), or (3) a Plan where the transition rules below do not affect any current 
Participants. 

The "required beginning date" for a Participant is:  
1. [   ] April 1st of the calendar year following the year in which the Participant attains age 70 1/2. (pre-SBJPA rules 

continue to apply) 
2. [X] April 1st of the calendar year following the later of the year in which the Participant attains age 70 1/2 or 

retires (the post-SBJPA rules), with the following exceptions (select one or both; leave blank if both applied 

effective as of January 1, 1996):  
a. [   ] A Participant who was already receiving required minimum distributions under the pre-SBJPA 

rules as of             (may not be earlier than January 1, 1996) 
was allowed to stop receiving distributions and have them recommence in accordance with the 
post-SBJPA rules. Upon the recommencement of distributions, if the Plan permits annuities as a 
form of distribution then the following apply:  
1. [   ] N/A (annuity distributions are not permitted) 
2. [   ] Upon the recommencement of distributions, the original Annuity Starting Date will be 

retained. 

3. [   ] Upon the recommencement of distributions, a new Annuity Starting Date is created. 
b. [   ] A Participant who had not begun receiving required minimum distributions as of  
                                                                 (may not be earlier than January 1, 1996) may elect to defer 

commencement of distributions until retirement. The option to defer the commencement of 
distributions (i.e., to elect to receive in-service distributions upon attainment of age 70 1/2) applies 
to all such Participants unless selected below:  
1. [   ] The in-service distribution option was eliminated with respect to Participants who 

attained age 70 1/2 in or after the calendar year that began after the later of (1) December 

31, 1998, or (2) the adoption date of the restatement to bring the Plan into compliance 
with the SBJPA. 

k. [   ] Other spousal provisions (select one or more)  
1. [   ] Definition of Spouse. The term Spouse includes a spouse under federal law as well as the following: 

             . 
2. [   ] Automatic revocation of spousal designation (Plan Section 6.2(f)). The automatic revocation of a spousal 

Beneficiary designation in the case of divorce does not apply. 
3. [   ] Timing of QDRO payment. A distribution to an Alternate Payee shall not be permitted prior to the time a 

Participant would be entitled to a distribution. 

l. [   ] Applicable law. Instead of using the applicable laws set forth in Plan Section 9.4(a), the Plan will be governed by the 
laws of:                         

m. [   ] Total and Permanent Disability. Instead of the definition at Plan Section 1.49, Total and Permanent Disability 

means:                                                                                (must be definitely determinable). 
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n. [   ] Permissible Trust (or Custodian) modifications. The Employer makes the following modifications to the Trust (or 
Custodial) provisions as permitted under Rev. Proc. 2011-49 (or subsequent IRS guidance) (select one or more of 
1. - 3. below): 

NOTE: Any elections below must not: (i) conflict with any Plan provision unrelated to the Trust or Trustee; or (ii) 
cause the Plan to violate Code §401(a). In addition, this may not be used to substitute all of the Trust 
provisions in the Plan.  
1. [   ] Investments. The Employer amends the Trust provisions relating to Trust investments as follows: 

              
2. [   ] Duties. The Employer amends the Trust provisions relating to Trustee (or Custodian) duties as 

follows: 

              

3. [   ] Other administrative provisions. The Employer amends the other administrative provisions of the 
Trust as follows: 
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ADMINISTRATIVE PROCEDURES 
 
The following are optional administrative provisions. The Administrator may implement procedures that override any elections in this 

Section without a formal Plan amendment. In addition, modifications to these procedures will not affect an Employer's reliance on the Plan.  
 
A. Loan Limitations. (complete only if loans to Participants are permitted; leave blank if none apply)  

a. [   ] Limitations (select one or more):  
1. [   ] Loans will be treated as Participant directed investments. 
2. [   ] Loans will only be made for hardship or financial necessity as specified below (select i. or ii.)  

a. [   ] hardship reasons specified in Plan Section 6.12 
b. [   ] financial necessity (as defined in the loan program). 

3. [   ] The minimum loan will be $            . 
4. [   ] A Participant may only have              (e.g., one (1)) loan(s) outstanding at any time. 
5. [   ] All outstanding loan balances will become due and payable in their entirety upon the occurrence of a distributable 

event (other than satisfaction of the conditions for an in-service distribution (including a hardship distribution), if 
applicable). 

6. [   ] Account restrictions. Loans will only be permitted from the following Participant Accounts (select all that apply 
or leave blank if no limitations apply):  
a. [   ] Account(s) attributable to Employer matching contributions 

b. [   ] Account attributable to Employer contributions other than matching contributions 
c. [   ] Rollover Account 
d. [   ] Transfer Account 
e. [   ] Other:                                                                                             

AND, if loans are restricted to certain accounts, the limitations of Code §72(p) will be applied: 
f. [   ] by determining the limits by only considering the restricted accounts. 
g. [   ] by determining the limits taking into account a Participant's entire interest in the Plan. 

Additional Loan Provisions (select all that apply; leave blank if none apply) 

b. [   ] Loan payments. Loans are repaid by (if left blank, then payroll deduction applies unless Participant is not subject to payroll 
(e.g., partner who only has a draw)):  
1. [   ] payroll deduction 
2. [   ] ACH (Automated Clearing House) 
3. [   ] check 

a. [   ] Only for prepayment 
c. [   ] Interest rate. Loans will be granted at the following interest rate (if left blank, then 3. below applies):  

1. [   ]              percentage points over the prime interest rate 
2. [   ]             % 

3. [   ] the Administrator establishes the rate at the time the loan is made 
d. [   ] Refinancing. Loan refinancing is allowed. 

 
B. Life Insurance. (Plan Section 7.5)  

a. [X] Life insurance may not be purchased. 
b. [   ] Life insurance may be purchased...  

1. [   ] at the option of the Administrator 
2. [   ] at the option of the Participant 

 

Limitations 
3. [   ] N/A (no limitations) 
4. [   ] The purchase of initial or additional life insurance will be subject to the following limitations (select one or more):  

a. [   ] Each initial Contract will have a minimum face amount of $            . 
b. [   ] Each additional Contract will have a minimum face amount of $            . 
c. [   ] The Participant has completed            Years (or Periods) of Service. 
d. [   ] The Participant has completed              Years (or Periods) of Service while a Participant in the Plan. 

e. [   ] The Participant is under age              on the Contract issue date. 
f. [   ] The maximum amount of all Contracts on behalf of a Participant may not exceed $            . 
g. [   ] The maximum face amount of any life insurance Contract will be $            . 

 
C. Plan Expenses. Will the Plan assess against an individual Participant's Account certain Plan expenses that are incurred by, or are 

attributable to, a particular Participant based on use of a particular Plan service?  
a. [   ] No 
b. [X] Yes 
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Use of Forfeitures 
Forfeitures of Employer contributions other than matching contributions will be: 
c. [   ] added to the Employer contribution and allocated in the same manner 

d. [X] used to reduce any Employer contribution 
e. [   ] allocated to all Participants eligible to share in the allocations of Employer contributions or Forfeitures in the same 

proportion that each Participant's Compensation for the Plan Year bears to the Compensation of all Participants for such year  
f. [   ] other:                                                                    (describe the treatment of Forfeitures in a manner that is definitely 

determinable and not subject to Employer discretion; e.g., Forfeitures attributable to transferred balances from Plan X are 
allocated as additional discretionary contributions only to former Plan X Participants) 

Forfeitures of Employer matching contributions will be: 
g. [   ] N/A. Same as above or no Employer matching contributions. 

h. [   ] used to reduce the Employer matching contribution. 
i. [X] used to reduce any Employer contribution. 
j. [   ] other:                                                                    (describe the treatment of Forfeitures in a manner that is definitely 

determinable and not subject to Employer discretion; e.g., Forfeitures attributable to transferred balances from Plan X are 
allocated as additional discretionary contributions only to former Plan X Participants) 

 
D. Directed investments  

a. [   ] Participant directed investments are NOT permitted. 

b. [X] Participant directed investments are permitted from the following Participant Accounts:  
1. [X] all Accounts 
2. [   ] only from the following Accounts (select one or more):  

a. [   ] Account attributable to Employer contributions 
b. [   ] Rollover Account 
c. [   ] Transfer Account 
d. [   ] Other:                                                                     (specify Account(s) and conditions in a manner that is 

definitely determinable and not subject to Employer discretion) 

 
E. Rollover Limitations. Will the Plan accept rollover contributions and/or direct rollovers from the sources specified below?  

a. [   ] No, Administrator determines in operation which sources will be accepted. 
b. [X] Yes 

Rollover sources. Indicate the sources of rollovers that will be accepted (select one or more) 
1. [X] Direct Rollovers. The Plan will accept a direct rollover of an eligible rollover distribution from (select one or 

more):  
a. [   ] a qualified plan described in Code §401(a) (including a 401(k) plan, profit sharing plan, defined benefit 

plan, stock bonus plan and money purchase plan), excluding after-tax employee contributions 

b. [X] a qualified plan described in Code §401(a) (including a 401(k) plan, profit sharing plan, defined benefit 
plan, stock bonus plan and money purchase plan), including after-tax employee contributions 

c. [   ] a plan described in Code §403(a) (an annuity plan), excluding after-tax employee contributions 
d. [X] a plan described in Code §403(a) (an annuity plan), including after-tax employee contributions 
e. [   ] a plan described in Code §403(b) (a tax-sheltered annuity), excluding after-tax employee contributions 
f. [X] a plan described in Code §403(b) (a tax-sheltered annuity), including after-tax employee contributions 
g. [   ] a plan described in Code §457(b) (eligible deferred compensation plan) 

 

Direct Rollovers of Participant Loan. The Plan will NOT accept a direct rollover of a Participant loan from 
another plan unless selected below (leave blank if default applies) 
h. [   ] The Plan will accept a direct rollover of a Participant loan 
i. [   ] The Plan will only accept a direct rollover of a Participant loan only in the following situation(s): 

                                                                                   (e.g., only from Participants who were employees of 
an acquired organization). 

2. [   ] Participant Rollover Contributions from Other Plans (i.e., not via a direct plan-to-plan transfer). The Plan 
will accept a contribution of an eligible rollover distribution (select one or more):  

a. [   ] a qualified plan described in Code §401(a) (including a 401(k) plan, profit sharing plan, defined benefit 
plan, stock bonus plan and money purchase plan) 

b. [   ] a plan described in Code §403(a) (an annuity plan) 
c. [   ] a plan described in Code §403(b) (a tax-sheltered annuity) 
d. [   ] a governmental plan described in Code §457(b) (eligible deferred compensation plan) 

3. [X] Participant Rollover Contributions from IRAs: The Plan will accept a rollover contribution of the portion of a 
distribution from a traditional IRA that is eligible to be rolled over and would otherwise be includible in gross 
income. Rollovers from Roth IRAs or a Coverdell Education Savings Account (formerly known as an Education 

IRA) are not permitted because they are not traditional IRAs. A rollover from a SIMPLE IRA is allowed if the 
amounts are rolled over after the individual has been in the SIMPLE IRA for at least two years. 
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4/19/16  

 

To: Erik Wilson, City Administrator 

From: Bryan Pond, Superintendent WR 

Cc: Brian Kelly City Treasurer 

RE: Approval for design Services Heating Hot Water Loop 

 

 

 

 

 

The current heating loop has failed and has several water leaks. The loop is eleven years old, and appears is a lower 

end design, the construction uses brass couplings with rubber “O” rings, there are numerous connections which 

accommodate expansion and contractions. 

 

Since this system has been in I have gained awareness about this type of design and that it is prepared by firms who 

specialize in hydronic (hot water) heating applications, which encumbers analysis and design of large heating and 

cooling applications. Therefore I have sought out a firm which works locally with many companies in out area and has 

an office in Kalamazoo. 

 

I have priced the project with design and construction. At this time small projects appear to be marked up enormously 

driving the cost of the whole project up the point where it would not be currently feasible to do. 

 

 

 
 

 

Rick Brooks, Mayor  
Todd Overhuel, Mayor Pro-Tem 
Roger Kenney, Council Member 
Brad Keeler, Council Member 
Lori Steele, Council Member 
www.plainwell.org 
 

Bryan D. Pond, Superintendent 
129 Fairlane Street 

Plainwell, Michigan 49080 
Phone: 269-685-5153 

Fax: 269-685-1994 
Email: BPond@plainwell.org 

http://www.plainwell.org/


 
Plainwell Water Renewal 

 

 

 

The material cost is approximately $50,000 for the insulated pipe. As mentioned the recent estimates were very high 

but can be budgeted for at $40,000 for mechanical work and $40,000 for site work (excavation) in a normal bidding 

climate. 

 

There are two engineering line items which would be expended 590-540-801.000 for $4,300 and 590-560-801.000   

for $1,700   the balance of $6000 would be funded from fund balance.  Line item (590-540-930.010 Bio-Solids 

Hauling Services) has $29,000 residual, because we were able to save on the cleaning and hauling of the plant 

digesters. 

 

The first decision is approve or disapprove the heating loop project as a whole as the costs have increased since 

previously discussed. The second decision if it is necessary, before council is to approve the design and use fund 

balance to complete the design. The project does pay itself back slowly by using methane gas instead of natural gas to 

heat the water this cost at current natural costs of $3.50/Mcf which equates to approximately $6,500 /yr. 

The design will be relevant to our needs for several years and could be explored again as the bidding climate changes. 

 

 If we are looking to move forward with the project I am recommending to have the design portion of the project 

completed this fiscal year for $12,000 by Thermal Tech Engineering. By having this done this fiscal year I will be able 

to look for bids for late summer or early spring of next fiscal year. 
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FACILITY AND UTILITY SYSTEMS
ANALYSiS/DESIGN/CONSTRUCTION

March 24, 2016

Bryan D. Pond
Superintendent
City of Plainwell
129 Fairlane St
Plainwell, MI49080

Subject: Engineering Services - Underground Hot Water Loop Upgrade

Bryan,

Thank you for the opportunity to provide engineering assistance for the above-cited project.
Attached is our proposed Scope of Work.

For these Basic Services, we propose a lump sum of $12,000 for personnel expenses incurred.

Reimbursable expenses and any Additional Services requested will be billed in accordance with
the attached Billing Schedule. The Proposed Fees exclude any state sales tax which may be
applicable.

This proposal shall be valid for a period of 60 days from the date indicated hereon. If the
services to be performed are not completed within one year from the date of contract execution,
due to no fault of ThermalTech, the fee amount shall be subject to re-negotiation.

We look forward to working with you and the City of Plainwell on this project. Please call either
Rich DeBat or me with any feedback. Thanks!

Sincerely,

ThermalTech Engineering, Inc.

Dan Kneibel

attachment

3960 REO 8ANK RD., STE 250
DINDINNATI,OH 4522'7

513-561-2271
513-561 -241 2 FAX

331 WALNUT STREET
LAWRENCEBURG, IN 47025

B 12-577-0393
513-561-2412 FAX

6636 N. RIVERSIDE DR., STE 530
FORT WORTH, TX 76137

817-287-9277
513-561-2412 FAX

BB07 GULL ROAD
RICHLAND, MI 49DB3

269-629-9900
269-629-0898 FAX

WWW.THERMALTECH.COM



SCOPE OF WORK

Project Scope of Work:

The following is ThermalTech's understanding of the Project Scope of Work on which the Basic
Services and Proposed Fees are based.

1. Demolition

a. Saw cut the pavement and excavate down to the existing hot water loop piping.

b. Remove existing buried hot water loop piping back to connections within each
building.

2. Mechanical Installation

a. Piping

i. Provide a bump out in the Primary Digester Building to provide adequate
space for the new hot water supply and return manifolds.

ii. Install manual shut-off valves for each building on the supply manifold.

iii. Install new EcoFlex Thermal Twin Pipe from the new manifolds in the Primary
Digester Building to the Blower Grit Building, Dystor Building, Control Building,
North DPW building, and South DPW Building.

b. Building Connections

i. All connections to the building piping shall be made within the above
mentioned buildings.

3. Paving/Excavating

a. Provide sand backfill, of which, 12" will compacted.

b. Provide 6" of gravel base on top of sand backfill.

c. Provide 4" of asphalt paving to patch saw cut trenches.

4. Permits

a. City of Plainwell

5. Electrical Installation

a. Provide and install (2) new VFDs in the Dystor Building for the hot water distribution
pumps. Provide conduit and wiring over to pumps.

Scope of Basic Services:

Under Basic Services, ThermalTech will provide engineering services as follows for the Project
Scope of Work:

1. Attend (1) on-site Project Design Review/Preconstruction meeting, as required.

2. Attend (1) on-site pre-bid meeting with owner and potential contractors.

3. Develop Engineering design drawing package and specifications.

Assumptions: (used in developing the Proposed Fees for Basic Services)

1. The Owner will provide ThermalTech the following at no cost to ThermalTech:
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a. Project resources (e.g., drawings, specifications, previous reports, utility, operation
and maintenance records), as requested and available.

b. A person knowledgeable of the MEP systems to assist in gaining access to all spaces
involved in the project, as requested, including a ladder and lift if necessary, to
inspect all systems, during normal daytime working hours.

2. No additional work will be required in areas of the building(s) not involved in the
renovation.

3. Any asbestos-containing or other hazardous material abatement recommendations,
procedures, and associated cost estimates will be provided by others.

4. Contractors (electrical and mechanical/civil) will obtain required city building permits
associated with their trade work.

Additional Services:

The following services are not included in Basic Services, but will be provided upon Customer
request on a "time-and-expenses" basis:

1. Attend meetings and make site visits in addition to those included in Basic Services.

2. Assist the Customer with Bid walk-downs.

3. Provide the Customer a detailed operations and maintenance manual for new systems.
Present and provide training.

AUTHORIZING AGENTS

City of Plainwell
ThermalTech Engineering, Inc.

Date: Date: ----~'4~~--------------__~/zt-ll 16
M:\ProposalsLstd Prop\_Letter Proposal 2016.doc
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BILLING SCHEDULE
(Effective January 1 through December 31, 2016)

Personnel Expenses:
1. Time spent by ThermalTech associates on "time-and-expenses" projects, including those with a not-

to-exceed limit, and for Other Services on all projects will be billed according to the following hourly
rates, which are subject to change at the end of the effective period:

Functional Levels
Principal
Sr. Engineering
Project Engineering - Level 1
Project Engineering - Level 2
Engineering - Level 1
Engineering - Level 2
Sr. Design/Analysis
Design/Analysis - Level 1
Design/Analysis - Level 2
AutoCAD Drafting - Level 1
AutoCAD Drafting - Level 2
Constr. Admin Support, SpecITechnical Writing
Clerical

Hourly Rates
$152

140
131
123
114
105

97
90
81
81
72
75
56

NOTE: Time will be billed according to the actual functions performed. The Functional Levels cited
above provide a framework for categorizing both project-related functions and the relative
proficiency of associates in performing functions. When associates perform functions
appropriate to more than one level, their time will be billed accordingly.

2. Time spent by Subconsultants on "time-and-expenses" projects, including those with a not-to-
exceed limit, and for Other Services on all projects will be billed at cost.

3. The above Rates exclude any state sales tax which may be applicable.

Reimbursable Expenses:

For all projects on which reimbursable expenses are to be billed separately from personnel expenses, as
defined in the compensation arrangement (e.g., in "Proposed Fees"):

1. Reimbursable expenses incurred by ThermalTech, its associates and Subconsultants in the interest
. of the Project will be billed at cost and include the following: auto mileage at the allowable IRS rate;
transportation and living while traveling in connection with the Project; parking; fees for securing
approval of authorities (e.g., permits); document reproduction; UPS standard ground and overnight
shipping and courier delivery charges; photographic production; fees for internet collaboration site
to manage project files.

2. If authorized in advance by the Customer, the following expenses are also reimbursable: any
required overtime at higher-than-regular rates; and, any additional insurance coverage or limits,
including professional liability insurance, requested by the Customer in excess of that normally
carried by ThermalTech and its Subconsuitants.

Invoicing Procedure:

ThermalTech will submit monthly invoices. For "time-and-expenses" projects, costs incurred during the
billing period will be invoiced. For "fixed-fee" projects, invoices will be computed based on the percentage
of the project completed to date, less the total of all previous invoices. All invoices are due and payable
within 30 days from the invoice date. A late payment charge, computed at an annual percentage rate of
18%, will be added to the unpaid balance due after 30 days.
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CONTRACT PROVISIONS

The proposal and these Contract Provisions represent the entire and integrated Agreement for the Project between the Customer
and ThermalTech, and supersede all prior negotiations, representations or agreements, either written or oral. This Agreement may
be amended only by written instrument signed by both parties.

Standard of Care
In providing services under this agreement, ThermalTech will endeavor to perform in a manner consistent with that degree of care
and skill ordinarily exercised by members of the same profession currently practicing under similar circumstances. ThermalTech will
perform its services as expeditiously as is consistent with professional skill and care and the orderly progress of ThermalTech's part
of the Project. Regardless of any other term or condition of this Agreement, ThermalTech makes no express or implied warranty of
any sort. All warranties, including warranty of merchantability or warranty of fitness for a particular purpose, are expressly
disclaimed.

Consequential Damages
Notwithstanding any other provision to the contrary, and to the fullest extent permitted by law, neither the Customer nor
ThermalTech shall be liable to the other for any incidental, indirect or consequential damages arising out of or connected in any way
to the Project or this Agreement. This mutual waiver of consequential damages shall include, but not be limited to, loss of use, loss
of profit, loss of business or income or any other consequential damages that either party may have incurred from any cause of
action whatsoever.

Construction Activities
ThermalTech shall not be responsible for the acts or omissions of any person performing any of the Work nor for instructions given
by the Customer or its representatives to anyone performing any of the Work, nor for means and methods or job-site safety.

Ownership of Documents
All documents produced by ThermalTech under this agreement, including electronic files, shall remain the property of ThermalTech
and may not be used by this Customer for any other purpose without the written consent of ThermalTech. Any such use or reuse
shall be at the sole risk of Customer who shall defend, indemnify and hold ThermalTech and its subconsultants harmless from any
and all claims and/or damages arising therefrom. Electronic files are not contract documents and cannot be relied upon as identical
to contract documents because of changes or errors induced by translation, transmission, or alterations while under the control of
others. Use of information contained in the electronic files is at the user's sole risk and without liability to ThermalTech and its
consultants.

Termination
This agreement may be terminated upon 10 days written notice by either party should the other fail to perform their obligations
hereunder. In the event of termination, the Customer shall pay ThermalTech for all services rendered to the date of termination, all
reimbursable expenses, and reasonable termination expenses. Termination expenses shall include expenses attributable to
termination for which ThermalTech is not otherwise compensated, plus an amount for ThermalTech's anticipated profit on the value
of the services not performed by ThermalTech.

Defects in Service
The Customer shall promptly report to ThermalTech any defects or suspected defects in the ThermalTech's services. The
Customer further agrees to impose a similar notification requirement on all contractors in its Customer/Contractor contract and shall
require all subcontracts at any level to contain a like agreement. Failure by the Customer and the Customer's contractors or
subcontractors to notify ThermalTech shall relieve ThermalTech of the costs of remedying the defects above the sum such remedy
would have cost had prompt notification been given when such defects were first discovered.

Non-Solicitation of Employees
From the date of commencement of services until one year following the completion of services, Customer agrees that it shall not
solicit or offer or provide employment to ThermalTech employee without the express written consent of ThermalTech. Customer
agrees that any such solicitation, offer or employment of any ThermalTech employee would cause great or irreparable harm to
ThermalTech and that ThermalTech would be damaged in an amount difficult to ascertain, but which would likely exceed double the
annual compensation of the ThermalTech employee (or former employee as the case may be) representing the cost of hiring and
training a new employee. Accordingly, Customer agrees to pay ThermalTech as liquidated damages an amount equal to double the
employee's (or former employee's) annual compensation including bonus.

Risk Allocation
In recognition of the relative risks and benefits of the Project to bot~ the Customer, ThermalTech and its subconsultants, the risks
have been allocated such that the Customer agrees (notwithstanding anything to the contrary in this Agreement), to the fullest
extent permitted by law, to limit the liability of ThermalTech and its ~ubconsultants to the Customer and anyone making claims
through the Customer on the Project for any and all claims, tosses.lexpenses (including attorneys' fees, witness fees and other
associated costs) and damages of any kind or nature whatsoever from any cause or causes Whatsoever, so that the total aggregate
liability of ThermalTech and its subconsultants to all those named ~hall not exceed the amount of ThermalTech's fee.

Hidden Conditions
A condition is hidden if concealed by existing circumstances or is not capable of investigation by reasonable visual observation. If
ThermalTech has reason to believe that such a condition may exist, the Customer shall authorize and pay for all costs associated
with the investigation of such a condition. If (1) the Customer fails to authorize such investigation after such due notification, or (2)
ThermalTech has no reason to believe that such a condition exists, ThermalTech shall not be responsible for the hidden conditions
or any resulting damages or losses resulting therefrom.
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Construction Observation
ThermalTech shall visit the site at intervals appropriate to the stage of construction, or as otherwise agreed to in writing by the
Customer and ThermalTech, in order to observe the general progress and quality of the Work completed by the Contractor. Such
visits and observation are not intended to be an exhaustive check or a detailed inspection of the Contractor's work but rather are to
allow ThermalTech, as an experienced professional, to become generally familiar with the Work in progress and to determine, in
general, if the Work is proceeding in accordance with the Contract Documents.

Based on this general observation, ThermalTech shall keep the Customer informed about the progress of the Work and shall
endeavor to guard the Customer against deficiencies in the Work. If the Customer desires more extensive project observation or
fulltime project representation, the Customer shall request that such services be provided by ThermalTech as Additional Services in
accordance with the terms of this Agreement.

No Construction Observation
The Customer acknowledges that there could be misinterpretations of Consultant's Design Documents during construction, which
could lead to errors and subsequent loss or damage. The Customer assumes all responsibility for interpretation of the Contract
Documents and for construction observation and the Customer waives any claims against the Consultant that may be in any way
connected thereto. In addition, the Customer agrees, to the fullest extent permitted by law, to indemnify and hold harmless the
Consultant, its officers, directors, employees and subconsultants (collectively, Consultant) against all damages, liabilities or costs,
including reasonable attorneys' fees and defense costs, arising out of or in any way connected with the performance of such
services by other persons or entities and from any and all claims arising from modifications, clarifications, interpretations,
adjustments or changes made to the Contract Documents to reflect changed field or other conditions, except for claims arising from
the sole negligence or willful misconduct of the Consultant. If the Customer requests in writing that the Consultant provide any
specific construction phase services and if the Consultant agrees in writing to provide such services, then they shall be
compensated for as Additional Services.

Additional Services
The proposal defines the entire Scope of Services for this Project, including Basic Services. If any circumstances cause
ThermalTech or its subconsultants' to provide services outside of Basic Services (Additional Services) ThermalTech and/or its
subconsultants shall be entitled to an appropriate adjustment in schedule and compensation. Compensation for such Additional
Services shall be on a "time-and-expense" basis in accordance with the Billing Schedule or as otherwise agreed by the Customer
and ThermalTech.

Dispute Resolution
Any claim or dispute between the Customer and ThermalTech shall be submitted to non-binding mediation, subject to the parties
agreeing to a mediator(s). If the Parties cannot agree upon a mediator the claim or dispute shall be submitted to the American
Arbitration Association (AAA) for mediation in accordance with the Construction Arbitration and Mediation Rules of the AAA then in
effect. In the event the parties to this Agreement are unable to reach a settlement of any dispute arisinq out of this Agreement or
related to the services under this Agreement through mediation, then such disputes shall be settled by binding arbitration in
accordance with the rules of Construction Industry Arbitration Rules of the American Arbitration Association current as of the date of
this Agreement unless the Parties agree otherwise. No such arbitration shall include by consolidation or joinder any other Party
without the written consent of ThermalTech, Customer and the Party sought to be joined. Unless otherwise specified, the laws of
the State of Ohio shall govern this agreement. The venue for any dispute resolution hearing or process shall be Cincinnati, Ohio.

Hazardous Materials/Mold
The Design Professional shall have no responsibility for the discovery, presence, handling, removal, disposal or exposure of
persons to hazardous materials of any form including mold. The existing or constructed building may, as a result of post-
construction, use, maintenance, operation or occupation, contain or be caused to contain mold substances which can present health
hazards and result in bodily injury, property damage and/or necessary remedial measures and costs for which the Design
Professional shall have no responsibility.

Estimates/Budgets/Opinions of Probable Cost
It is recognized that neither ThermalTech, its subconsultants, the Customer nor Owner has control over the cost of labor, materials
or equipment, over any contractors' methods of determining bid prices, or over competitive bidding, market or negotiating conditions.
Accordingly, ThermalTech and its subconsultants cannot and do not warrant or represent that bids or negotiated prices for This Part
of the Project will not vary from the Customer's or Owner's budget for the Project or from any estimate of the Cost of the Work or
evaluation prepared or agreed to by ThermalTech or its subconsultants.

Indemnification
The Customer agrees, to the fullest extent permitted by law, to indemnify and hold ThermalTech and its subconsultants harmless
from and against any and all damage, losses or cost (including reasonable attorneys' fees and defense costs) caused in whole or in
part by its acts, errors or omissions and those of anyone for whom they are legally liable. ThermalTech agrees to indemnify the
Customer, subject to Risk Allocation, for damages to the extent ariSing from its own negligent acts, errors or omissions.

Project Promotion
ThermalTech and its subconsultants shall have the right to include representations of the design of the Project, including
photographs of the exterior and interior, among ThermalTech's promotional and professional materials. ThermalTech's materials
shall not include the Customer's confidential or proprietary information if the Customer has previously advised ThermalTech in
writing of the specific information considered by the Customer to be confidential or proprietary. ThermalTech will provide the
Customer with a written description of ThermalTech, which the Customer agree to include in all press releases and press packets
when describing the Project.
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4/19/16  

 

To: Erik Wilson, City Administrator 

From: Bryan Pond, Superintendent WR 

Cc: Brian Kelly City Treasurer 

RE: Budgeted Item Painting of Grit Building 

 

 

 

 

As part of this year’s budget I would like to have the upper and lower levels of the grit building painted. 

I have solicited two proposals. 

 

The first proposal is from Kasten Insulation and Coatings for $8,602. A second proposal from Modernistic Restoration 

Services for the amount of $5,241.95. 

With councils approval I would like to recommend and award the bid to Modernistic Restoration Services for $5,241.95. 

 

The funding is available in the capital purchases line item 590-970-971.  

 

 

 

 

 

 

 
 

 

Rick Brooks, Mayor  
Todd Overhuel, Mayor Pro-Tem 
Roger Kenney, Council Member 
Brad Keeler, Council Member 
Lori Steele, Council Member 
www.plainwell.org 
 

Bryan D. Pond, Superintendent 
129 Fairlane Street 

Plainwell, Michigan 49080 
Phone: 269-685-5153 

Fax: 269-685-1994 
Email: BPond@plainwell.org 

http://www.plainwell.org/


 

 

  

Insulation                                Blasting and Coating 

8065 Cox’s Drive                                                     3951 XY Avenue    
Portage, MI 49002                      Schoolcraft, MI 49087                           
Phone: 269-327-0502                   Phone: 269-327-0502 

 

 

 

To : Bryan Pond   From :  Grant Kasten  

Company : Plainwell WWTP Re :  Insulation and Painting 

E-Mail :  BPond@Plainwell.org  Date : April 22, 2016  

Phone :269-685-5153   Pages : 1 

Scope of Work: Mechanical insulation for piping located throughout the Grit Building, 
Screw Pump Building, and Secondary Pump Room. 

1” fiberglass with all service jacket will be installed.   

Total $ 1345.00 

 

Grit Building – Interior Painting 

The existing concrete walls and ceilings will be coated along with miscellaneous 
ductwork and piping.  

An epoxy coating will be used with the color to be determined.  

         Total $ 8602.00 

 

Proposal  
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Modernistic

821 Wakefield Ave
Plainwell, MI 49080

Client: City of Planwell  (Brian D. Pond) Home: (269) 207-7321
Property: 129 Fairlane St.

Plainwell, MI 49080

Operator: TBEACH

Estimator: Todd Beach Business: (269) 207-6838
Position: Account Manager

Type of Estimate: <NONE>
Date Entered: 2/5/2016 Date Assigned:

Price List: MIGR8X_JAN16
Labor Efficiency: Restoration/Service/Remodel

Estimate: PAINTING

Thank you for the opportunity to provide the following estimate.

Todd Beach

Restoration Director
Modernistic
821 Wakefield
Plainwell, MI 49080
1.800.627.5080
cell 269.207.6838
www.modernistic.com

"Simple and Quick" Service for over 25 years!
Carpet and Upholstery Cleaning - Air Duct Cleaning - Area Rug Cleaning - Tile and Grout Cleaning
Flood and Fire Damage Restoration - Mold Remediation
24 Hour Emergency Service, 365 Days a Year!
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Modernistic

821 Wakefield Ave
Plainwell, MI 49080

PAINTING 4/19/2016 Page: 2

 PAINTING

 Lower Level

Room1 Height: 10'

DESCRIPTION QTY

23.  Painter - per hour scrape prep for paint 2.00 HR
28.  Paint brick 1,048.33 SF
38.  Mask the surface area per square foot - plastic and tape - 4 mil 200.00 SF
43.  paint ceiling & exposed  beams 544.42 SF
50.  paint ductwork - hot or cold air (per room) 1.00 EA

Stairs Height: 17'

DESCRIPTION QTY

27.  Painter - per hour scrape prep for paint 1.00 HR
31.  Paint brick 315.17 SF
40.  Paint handrail  and railings - 2 coats paint 16.00 LF
44.  paint ceiling & exposed  beams 50.25 SF

 Level 2

Room1 Height: 10'

DESCRIPTION QTY

25.  Painter - per hour scrape prep for paint 2.00 HR
29.  Paint brick 858.61 SF
37.  Mask the surface area per square foot - plastic and tape - 4 mil 200.00 SF
45.  paint ceiling & exposed  beams 437.75 SF
48.   paint pipe system - 1.00 EA
49.  paint ductwork - hot or cold air (per room) 1.00 EA
51.   paint door slab only - exterior (per side) 1.00 EA
52.  Door lockset - Detach & reset 1.00 EA

Room2 Height: 10'

DESCRIPTION QTY

26.  Painter - per hour scrape prep for paint 1.00 HR
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Modernistic

821 Wakefield Ave
Plainwell, MI 49080

PAINTING 4/19/2016 Page: 3

CONTINUED - Room2

QTYDESCRIPTION

30.  Paint brick 407.80 SF
36.  Mask the surface area per square foot - plastic and tape - 4 mil 60.00 SF
46.  paint ceiling & exposed  beams 61.50 SF

Grand Total 5,241.95

Todd Beach
Account Manager

Grand Total Areas:
2,629.91 SF Walls 1,093.92 SF Ceiling SF Walls and Ceiling3,723.83
1,136.86 SF Floor 126.32 SY Flooring 261.81 LF Floor Perimeter

0.00 SF Long Wall 0.00 SF Short Wall 266.92 LF Ceil. Perimeter

1,136.86 Floor Area 1,171.28 Total Area 2,151.41 Interior Wall Area
2,088.00 Exterior Wall Area 193.83 Exterior Perimeter of

Walls

0.00 Surface Area 0.00 Number of Squares 0.00 Total Perimeter Length
0.00 Total Ridge Length 0.00 Total Hip Length
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PAINTING 4/19/2016 Page: 4
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PAINTING 4/19/2016 Page: 5
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To: Erik J. Wilson, City Manager 
From: Rick Updike, Public Works Superintendent 
Subject: Sale of City Equipment 
Date: April 21, 2016 
 
Council approved the disposal of several pieces of equipment the Department of 
Public Works has that were replaced or are not being used on March 14 of this year.  
At past auctions I got Council approval to sell items, held the auction and came 
back to Council after the auction closed to get approval for sale at the prices bid.  
City Ordinances state that “No interest in property, real or personal, in the possession or 
ownership of the City shall be sold or transferred without the prior approval of the City Council, 
which approval shall include the terms and conditions of said sale or transfer.”  The auction 
service the department is using, BidCorp, is contracted by the State of Michigan as 
part of MiDeal.  They post the auction items on their website for the period of time 
we specify, close the auction and award qualifying, winning bidders the item bid 
upon.  Arrangements are then made for the bidder to pick up and pay for the item 
here in Plainwell any time after the auction closes.  To facilitate the prompt 
transfer of items in the auction I am asking Council to approve the following items 
for sale under the terms and conditions stated and without obtaining further 
approval after the auction closes.  
 
 

  
Minimum  Reserve  

Description Number Bid Price 
Broken STHIL weed whip 1 $1.00 $1.00 
30’ green houses with entry doors no fabric                             2 $50.00 $50.00 
21” flat screen computer monitors  3 $5.00 $5.00 
HP Docking station 1 $1.00 $1.00 
Cooper Exterior lights 5 $10.00 $50.00 
Used Well-Rite Holding tank 1 $10.00 $10.00 
Pallets of decorative brick 4 $20.00 $20.00 
Wilo-Emu 480 volt 4Hp grinder pumps 2 $10.00 $10.00 
Small Trailer 1 $1.00 

 Large yellow trailer 1 $50.00 $50.00 
Two Marble weighing tables 2 $25.00 $25.00 

“The Island City” 

  City of Plainwell   
 
 

 
Rick Brooks, Mayor 
Todd Overhuel, Mayor Pro-Tem 
Lori Steele, Council Member 
Brad Keeler, Council Member 
Roger Keeney, Council Member 

Department of Public Works 
126 Fairlane Street 

Plainwell, Michigan 49080 
Phone: 269-685-9363 

Fax: 269-685-7278 
Web: www.plainwell.org 
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Meyers Grinder pump 1 $1,500.00 $1,500.00 
Sterling unit heater  1 $500.00 $500.00 
Burnham 311000 BTU ouitput boiler  1 $1,000.00 $1,000.00 
Broken Homelite Plate Compactor 1 $1.00 

 Kal Equip engine analyzer 1 $200.00 $200.00 
Micro Precision tire balancing unit 1 $100.00 $100.00 
Coates tire changing station 1 $100.00 $100.00 
Case W-18 front end loader 1 $10,000.00 $10,000.00 
Forks to fit Case W-18 1 $1.00 $0.00 
Broken Homelite pump 1 $1.00 

 Delta band saw 1 $50.00 $50.00 
 
The web address for the auction is http://www.bidcorp.com/default.aspx.   
 

http://www.bidcorp.com/default.aspx


4/20/2016

2016 Auction Items on active auctions 
http://www.bidcorp.com/default.aspx

Water Renewal Minimum Reserve 
Description Manufacturer/Model Number Unit Bid Price

Broken STHIL weed whip Stihl FS88 1 Each $1.00 $1.00
30’ green houses with entry doors no fabric                            Unknown 2 Each $50.00 $50.00
21” flat screen computer monitors 2 HP 1 Dell 3 Each $5.00 $5.00
HP Docking station HP 1 Each $1.00 $1.00
Exterior Hood lights Cooper Lighting 5 Each $10.00 $50.00
Used Well Holding tank Well - Rite 1 Each $10.00 $10.00
Pallets of decorative brick Unknown 4 Each $20.00 $20.00
Wilo-Emu 480 volt 4Hp grinder sewage pumps Wilo-Emu 2 Each $10.00 $10.00

DPW
Small Trailer Unknown 1 Each $1.00 12'x6.5', 8-14.5LT tires
Large yellow trailer Unknown 1 Each $50.00 $50.00 13'x7', 8.25-20 tires, duals
Two Marble weighing tables 2 Each $25.00 $25.00 31" high, 23"x35" tops
Grinder pump unit                Meyers B12-2436 1 Each $1,500.00 $1,500.00
Unit heater from City Hall basement Sterling 1 Each $500.00 $500.00 No specifications on unit
Burnham 311000 BTU Boiler from City Hall Burnham 807HPL 1 Each $1,000.00 $1,000.00 Natural Gas
Plate Compactor Homelite 1 Each $1.00
Engine analyzer Kal Equip 1 Each $200.00 $200.00
Tire balancing unit Micro Precision-M76 1 Each $100.00 $100.00
Tire changing station Coates 2020 1 Each $100.00 $100.00
Case W-18 front end loader Case W18 1 Each $10,000.00 $10,000.00
Forks to fit Case W-18 1 Set $1.00 $0.00
Homelite pump Homelite 1 Each $1.00
Band saw Delta 1 Each $50.00 $50.00
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MEMO 
 
 
To:   Erik Wilson, City Manager 
From:   Denise Siegel, Economic Development Manager 
Subject: Farmers’ Market Manager Position 
Date:   April 20, 2016 
 
 
We have received a grant in the amount of $3,500 from the Allegan County Community 
Foundation, to hire a Market Manager.  Working with Sandy Lamorandier we have created a 
seasonal job description, pay rate and job duties for the Market Manager. The timeline for 
hiring will begin on April 26 with a hire date of May 16, 2016. This is a seasonal position and 
cannot be paid as an outside contractual employee. The Market Manager duties include 
recruiting new vendors and coming up with revenue ideas to fund the position for future years. 
 
 

“The Island City” 

 
211 N. Main Street 
Plainwell, Michigan 49080 
Phone: 269-685-6821 
Fax: 269-685-7282 
Web Address: www.plainwell.org 

  City of Plainwell   
 
 

 

Rick Brooks, Mayor 
Todd Overhuel, Mayor Pro-Tem 
Lori Steele, Council Member 
Brad Keeler, Council Member 
Roger Keeney, Council Member 



CITY OF PLAINWELL 
JOB DESCRIPTION 

 
SEASONAL FARMERS MARKET MANAGER  

 
Supervised By:  Economic Development Manager 
Supervises:  None 
 
Position Summary: 
Under the general supervision of the Economic Development Manager, serves as a support 
position and assists with the coordination and administrative functions of the Farmers’ markets 
within the City.  This position will work directly with the Economic Development Manager, a 
Market Manager Mentor and City Staff to perform all the duties and objectives set by the City.   
 
Essential Job Functions: 
An employee in this position may be called upon to do any or all of the following essential functions.  These examples 
do not include all of the duties which the employee may be expected to perform.  To perform this job successfully, an 
individual must be able to perform each essential function satisfactorily.   
 

1. Cooperatively work with the Economic Development Manager, with regard to market 
operation, policies, and regulations.  
 

2. Work with vendors, volunteers and other groups in community partnering, developing, 
coordinating and promoting activities and events for the market.  

 
3. Administrative functions including, but not limited to, record keeping, preparation of 

reports, status reporting of daily or weekly actives, organize and oversee vendor 
meetings 
 

4. Manage the operations of the markets from set up to take down, always maintaining a 
safe work environment. 
 

5. Maintain positive relationships with all vendors and exercise diplomatic conflict 
resolution.  
 

6. Have a good understanding of vendors and their products. 
 

7. Work with City staff to promote, increase awareness and customer utilization of the 
market. 
 

8. Promote use of nutrition of purchasing programs such as SNAP/EBT, Project Fresh, 
Market Fresh, and Double Up Food Bucks’. 
 

9. Ensure vendor compliance to all market regulations including but not limited to the 
Michigan Cottage Law, enforcing required permits, license and/or standards of produce 
and goods. 

 
10. Perform related work as required. 

 
 
 

 



Market Manager  2 
 
Required Knowledge, Skills, Abilities and Minimum Qualifications: 
The requirements listed below are representative of the knowledge, skills, abilities and minimum 
qualifications necessary to perform the essential functions of the position. Reasonable accommodations 
may be made to enable individuals with disabilities to perform the job. 
  

• Ability to work independently and complete projects to deadline. 

• Knowledge and skills of money handling and basic bookkeeping. 

• Ability to speak and read English. 

• Excellent interpersonal skills.  

• Clear and organized work habits, positive attitude.  

• Ability to understand and follow oral and written directions. 

• Ability to assemble data and prepare accurate records and reports. 

• Ability to communicate by phone. 

• High school diploma or equivalent.  

• Knowledge of farming and retail. 

• Understanding of the Plainwell Community and Downtown  

• Ability to work evenings and weekends during the market season. 
 
 

Physical Demands and Work Environment: 
The physical demands and work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of the job. Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions 
 
While performing the duties of this job, the employee is regularly required to communicate with 
others in person and by phone. 
 
The employee is frequently required to use sight, walk, bend, twist, and reach with random 
squatting, climbing and manual dexterity to complete tasks.  Occasionally the employee could 
be lifting of up to 40#, with lifting and/or caring up to 20#.  
 
The employee will be exposed to outside weather conditions.  The noise level in the work 
environment can range from low moderate to very loud. 
 
 
This job description should not be interpreted as all inclusive. It is intended to identify the major 
responsibilities and requirements of the job. The employee may be requested to perform job-
related responsibilities and tasks other than those stated on this job description. 

 

April 2016 
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MINUTES 
CITY OF PLAINWELL 

PARKS & TREES COMMISSION 
April 14, 2016 

 
1. The meeting convened at 5:00 PM. 

 
2. Roll Call:  Present:  Marsha Keeler, Sandy Lamorandier, Bunny LaDuke.  Absent:  Marcus Taylor, 

Sharron Schaafsma, Todd Overhuel, Justin Burchett.  Also attending: Public Works Superintendent 
Rick Updike.   

 

There was not a quorum present, so no decisions can be made.   
 

3. Public Comments 
Tony Gless was present to ask for feedback from Commissioners on re-developing the Cook Park 
tennis courts.  The location is wonderfully suited, being set far enough away from homes that the 
noise would not annoy residents, and with bathrooms already available.  He may be able obtain a 
grant to fund a significant portion of the costs.  His idea is to fence and resurface one tennis court into 
two pickle ball courts.  He has measured and talked to a contractor specializing in tennis court 
problems and volunteered to work with him throughout the project.  The large crack lies just where 
the fence would need to be installed.  He would also plan to install permanent posts, nets and 
striping.  He is willing to start up tiered leagues for players of all abilities.  Commissioners were 
supportive of the idea if the grant is approved.  Tony will take the idea to the Pipp Foundation for 
grant consideration. 
 

4. Approval of Minutes/Summary of 03/17/16 
Tabled to next meeting. 
 

5. Park Reports: 
None. 
 

6. Other Business: 
A.  Dead Tree at 141 N. Main 

Rick asked where this tree is located on the property.  It is the street tree in front of the building. 
 

B. Arbor Day Nomination Request 
Because there is not a quorum, Commissioners were unable to address this.  Consensus was to 
send the request to Council without a Parks & Trees recommendation, as the Commission does 
not meet again until after Arbor Day.   

 
7. Staff Comments 

None. 
 

8. Chairman’s Report 
None 
 

9. Commissioners’ Comments 
Bunny LaDuke asked for a copy of the park projects priority list, noting that she is having second 
thoughts about prioritizing the dog park ahead of better facilities for children and park improvements 
such as paved parking for lower Cook Park.  She visited the dog park in Allegan and noted that 
Allegan has a wonderful Kids Kingdom for their children and a dedicated skate board park next to 
their police station. 
 
Marsha Keeler reported that she also visited the dog park and the Kids Kingdom, and they were very 
nice. 
 

10. Next Meeting 
The next meeting will be Thursday, May 12, 2016 at 5 PM 



 

The City of Plainwell is an equal opportunity provider and employer 

 
There being no further business, the meeting adjourned at 5:32 PM. 
 

Minutes Respectfully Submitted, 
Sheryl Gluchowski 
Deputy Clerk 



 
Minutes 

Plainwell DDA, BRA and TIFA: 
April 12, 2016 

 
1. Call to Order 

Meeting called to order at 7:35 a.m. by Nick Larabel 
2. Pledge of Allegiance 
3. Roll Call 

Members Present: Nick Larabel, Jim Turley, Paul Rizzo Erik Wilson, EJ Hart, Zelda 
Schippers, Tracee Dunlop.  
Excused: Mayor Brooks, Adam Hopkins 

4. Approval of Minutes of 03/08/2016  
Minutes will be approved in April.  

5. General Public: - Tina Wellington, Chamber Director 
6. Chairman’s Report:   None 
7. BRA Action Items  

A. Motion to accept accounts payable of $2,276.51was made by Nick Larabel and 
seconded by Paul Rizzo. Motion carried. 

8. DDA Action Items  
A. Motion to accept accounts payable of $1,652.80 was made by Paul Rizzo and 

seconded by Jim Turley. Motion carried. 
9. TIFA Action Items 

A. A motion by Paul Rizzo seconded Erik Wilson to approve the TIFA accounts 
payable in the amount of $642.40. Motion carried. 

10. Communications:   
A. 3/14/16 Council Minutes and March 2016 Financial Report/summary was 
approved and placed on file. 

11. Public Comments:  None  
12  Staff Comments:   

A. Business Updates- Bella Consignment leased 115 N. Main St.; Nobis purchased 927 
Industrial Parkway; new retail will open in the former Elle Salon building. RW. Eats 
move will happen in May with soft / grand opening and ribbon cutting the end of 
May. Tim Lutz, Boardwalk Signs renting space from Jim Turley at 922 Lincoln 
Parkway. 

B. Event Updates –Plainwell Days June 2-5; Historic Home Tour in Oct.; Concerts in 
the Park and Shop the River Walk. Farmers’ Market opening in May, grant to hire 
Market Manager. 

13. Member Comments: FBN moved into the renovated 928 Industrial Parkway building 
14. Adjournment: A Motion by Jim Turley supported by Nick Larabel to adjourn the 

meeting at 8:06 a.m. was made and passed. 
 
Submitted by Denise Siegel, Economic Development Manager  
 



































Water Renewal
Superintendent: Bryan Pond
March 2016

Significant Department Actions and Results

Pending Items (including CIP) Expenditure Summary/Issues
Budgeted

Renovate piping raw sludge pump room $18,500.00 Completed November 2015

2nd new raw sludge pump $11,500.00 Completed December 2015

Paint Raw sludge & final sludge pump rooms 5000.000 Bids in March 2016

Replace PLC's@ lift stations $11,000.00 Completed August

Clean Plant Digesters, every 5-7 yrs. $46,000.00 Completed Oct. 2015 
 Land App. $21,315.00 $40,541.75
Cleaning $19,226.75 $5,458.25 remaining budget

$40,541.75

I received pricing on the design and construction and design of a new hot water heating loop. The design is reasonable but the 
construction  bids were very high. We will have to bring to council  in April to discuss possible  options. 
 
Sampling indicated higher than normal reading from the industry in Martin. A meeting with the DEQ was set up by the industry in April, all  
sewer lines which they have access to from their property are to be capped off April 15th and documented. 
 



Monthly Flow Data
Our permitted volume of treatment is 1,300,000 gallons per day.  The table and graph below shows the 
breakdown of average monthly flow from our customer communities, the percent ownership of our customer communities.

Total Gallons

Permitted 
Daily Flow 

Gallons Reserve
915,890
523,000

US 131 Motor Sports Park 0

Total: 1,438,890
AVG. DAILY: 51,389 180,000 71%

3,340,000
AVG. DAILY: 119,286 250,000 52%

1,515,904
193,904
185,000

AVG. DAILY 67,672 150,000 55%

6270564
AVG. DAILY: 202276 720,000 72%

Avg. Daily Plant Flow from entire service district 0.405

 Ownership of Plant Capacity

55%

12%

19%

14%

Village of Martin 

Otsego Township                                                  Total:

Gun Plain Township                                             Total:    

City of Plainwell                                                    Total:

Gun River MH Park

North 10th Street 
Gores Addition

Village of Martin 
4% 

Otsego 
Township 

8% 

Gun Plain 
Township 

5% 

City of Plainwell 
15% 

Plant Reserve 
68% 

Monthly % 
 of Flow 

Per 
Municipality 

14% Village of 
Martin 

19% Otsego 
Township 

12% Gun Plain 
Township 

55% City of 
Plainwell 

 Ownership of Plant Capacity 



State Required Reporting Compatible Pollutants
MI State 

Requirement

25 mg/l

30 mg/l

1.0 mg/l

200counts/ml

Pumps convey the waste where gravity sewers cannot, run times are a indicator of how the  station is operating and being maintained.

15 21.04

Total Coliform (COLI):

TOTAL SUSPENDED SOLIDS (TSS):

Includes all particles suspended in water which will not pass through a filter.  As levels of TSS increase, a 
water body begins to lose its ability to support a diversity  of aquatic life.

PHOSPHORUS (P):
Controlling phosphorous discharges is a key factor in preventing eutrophication of surface waters.  
Eutrophication is caused by water enrichment of inorganic plant nutrients.  Eutrophication negatively 
effects water bodies due to increases in algal blooming, causing excessive plant growth which depletes 
dissolved oxygen in the river which is necessary for aquatic life to survive. 

Carbonaceous Biochemical oxygen demand (CBOD-5):

This test measures the amount of oxygen consumed by bacteria during the decomposition of organic 
materials.  Organic materials from wastewater  treatment facility act as a food source for bacteria.

15 15

50 2

0.45 0.36

City Benchmark
Monthly Avg. 

Reported/MDEQ

A group of bacteria found in soil, on vegetation and in large numbers in the intestine of warm-blooded 
animals, including humans.  Water is not a natural medium for coliform organisms and their presence 
in water is indicative of some type of contamination.

PS #1 (Cushman)
PS #4  (Hill)

PS #5  (Wedgewood)
PS #3  (Jersey)

PS #6  (Peach)
PS #7  (Wakefield)

PS #2  (12th St.)

240.60 

8.7 
4.1 14.2 29.98 

664 

119.3 

303 

7.4 4.2 17.2 27.81 
0.4 

122 

33 

Monthly 
 Pump Hours 

Pump 1 Pump 2 Pump 3



04/22/2016                           INVOICE APPROVAL BY INVOICE REPORT FOR CITY OF PLAINWELL                                      

                                                POST DATES 04/25/2016 ‐ 04/25/2016                                                 

                                                BOTH JOURNALIZED AND UNJOURNALIZED                                                

                                                        BOTH OPEN AND PAID                                                        

Vendor Code Vendor Name

Invoice Description Amount 

001645 ALEXANDER CHEMICAL CORPORATION **

SCL 10012219 ANNUAL PURCHASE OF CL2 AND SO2 (500.00)

SLS 10044616 ANNUAL PURCHASE OF CL2 AND SO2 823.00

TOTAL FOR: ALEXANDER CHEMICAL CORPORATION ** 323.00

000035 APPLIED IMAGING

798649 4/13/16 ‐ 5/12/16 CITY HALL COPIER 125.68

TOTAL FOR: APPLIED IMAGING 125.68

000461 BOB'S HARDWARE

033591 WR 12.75

033670 PARTS 0.58

033679 PLUMBING AND HEATING 9.99

033719 RETURNED FAUCET (8.21)

033783 PD SLOP SINK REPAIR 129.99

033838 DPS FAUCET WASHERS 14.58

033839 RETURNED PARTS (129.99)

033976 TRAILER PARTS 14.51

TOTAL FOR: BOB'S HARDWARE 44.20

002527 C.O.P.S. TRUST INSURANCE

2016‐05 MAY 2016 HEALTH INS 33,887.02

TOTAL FOR: C.O.P.S. TRUST INSURANCE 33,887.02

001925 CENTURYLINK 

2016‐03 MARCH 2016 LONG DISTANCE 6.23

TOTAL FOR: CENTURYLINK  6.23

002116 CHARTER COMMUNICATIONS

2016‐DPS‐FIRE 4/19/16 ‐ 5/18/16 DPS/FIRE ‐ INTERNET PHONE 496.49

TOTAL FOR: CHARTER COMMUNICATIONS 496.49

002890 CHEF CONTAINER LLC

369516 MONTHLY RECYCLING SERVICES PER CONTRACT 2,164.50

TOTAL FOR: CHEF CONTAINER LLC 2,164.50

002147 COFESSCO FIRE PROTECTION

91102 2016 POLICE CAR FIRE EXT INSPETIONS 88.87

TOTAL FOR: COFESSCO FIRE PROTECTION 88.87

000009 CONSUMERS ENERGY **

2016‐04A MARCH 2016 INVOICES CON'T 3,224.35

TOTAL FOR: CONSUMERS ENERGY ** 3,224.35

002703 CONTINENTAL LINEN SERVICES INC

2016‐03 CITY HALL 2016‐03 CITY HALL RUGS 68.86

2016‐03 DPW 2016 DPW RUGS/UNIFORM/MISC 171.58

2016‐03 PD/FIRE 2016‐03 PD/FIRE 58.11

2016‐03 WR 2016‐03 WR RUGS/UNIFORM/MISC 109.48

TOTAL FOR: CONTINENTAL LINEN SERVICES INC 408.03

002386 CONTRACTORS EQUIP & SUPPLY

76307 RAKE FOR PATCHING ASPHALT 45.35

TOTAL FOR: CONTRACTORS EQUIP & SUPPLY 45.35

002030 DRUG SCREEN PLUS INC



16QTR2.1339 LAB TEST 4/8/16 49.00

TOTAL FOR: DRUG SCREEN PLUS INC 49.00

002388 ELECTION SYSTEMS & SOFTWARE LLC

961985 ELECTION MAINTENANCE 7/1/16 ‐ 6/30/17 93.10

TOTAL FOR: ELECTION SYSTEMS & SOFTWARE LLC 93.10

004262 ENVY OF PLAINWELL

2016‐04 GOLDEN TICKETS 2016 60.00

TOTAL FOR: ENVY OF PLAINWELL 60.00

002787 ESPER ELECTRIC

8743 NEW VFD DYSTOR BLDG 4,465.00

8748 PROVIDE AND INSTALL 800A METERING CABINET WITH 8,220.00

TOTAL FOR: ESPER ELECTRIC 12,685.00

000984 EVOQUA WATER TECHNOLOGIES LLC (SIEM

902577326 ANNUAL BIOXDE COST 80‐% INVOICED TO MARTIN 300.00

TOTAL FOR: EVOQUA WATER TECHNOLOGIES LLC (SIEM 300.00

000581 FADER EQUIPMENT  INC

117778 TOOLS DPW 501.55

TOTAL FOR: FADER EQUIPMENT  INC 501.55

000084 FIDLAR DOUBLEDAY INC

W37372‐IN RECEIPT BOOKS 239.16

TOTAL FOR: FIDLAR DOUBLEDAY INC 239.16

002123 H & H AUTO BODY LLC

2016‐03 2009 POLICE CAR REPAIR 309.00

2016‐04 BATTERIES FOR FIRE DEPT 855.70

TOTAL FOR: H & H AUTO BODY LLC 1,164.70

000140 HACH CO. **

9873280 TEST CHEMICALS 443.09

TOTAL FOR: HACH CO. ** 443.09

003067 HELPNET (BBC‐HELPNET)

5751 4/1/16 ‐ 6/31/16 EMPLOYEE ASSISTANCE PROGRAM 299.88

TOTAL FOR: HELPNET (BBC‐HELPNET) 299.88

001956 J & R MACHINE & ENGINEERING**

8993 FIRE CABINET SHELF 45.00

TOTAL FOR: J & R MACHINE & ENGINEERING** 45.00

002301 JOYFUL CLEANING ‐ SID TUBBS

703 APRIL 2016 CLEANING 964.00

TOTAL FOR: JOYFUL CLEANING ‐ SID TUBBS 964.00

000079 KAECHELE PUBLICATIONS INC **

319695 MARCH 2016 SUMMARIES/FIRE FIGHTER/SEASONAL HEL 373.44

319696 MARCH 2016 COMMUNITY EVENTS  112.80

TOTAL FOR: KAECHELE PUBLICATIONS INC ** 486.24

000113 KAR LAB  INC **

603614 WR SAMPLES 260.00

603789 WR SAMPLES 260.00

603864 DRINKING H20 SAMPLES 112.00

603865 WR SAMPLES 390.00

TOTAL FOR: KAR LAB  INC ** 1,022.00

004148 KELLY WHITE DESIGN

4096 MARCH 2016 WEBSITE UPDATES & MAINTENANCE 37.50

TOTAL FOR: KELLY WHITE DESIGN 37.50



000885 KENDALL ELECTRIC INC **

S104650496.001 WR 24.71

TOTAL FOR: KENDALL ELECTRIC INC ** 24.71

001993 KERKSTRA PORTABLE RESTROOMS INC

90472 EXTRA RESTROOM @ SHERWOOD PARK 70.00

90473 RESTROOM @ SHERWOOD PARK 95.00

TOTAL FOR: KERKSTRA PORTABLE RESTROOMS INC 165.00

002652 LSL PLANNING INC

0023993‐IN MASTER PLAN UPDATE 1,408.75

TOTAL FOR: LSL PLANNING INC 1,408.75

000604 LUBIC  DIANA

2016‐04 MILEAGE 2016‐04 MILAGE TO SEMINAR 94.77

TOTAL FOR: LUBIC  DIANA 94.77

000077 MCMASTER‐CAR SUPPLY

54849180 WR PARTS 38.21

TOTAL FOR: MCMASTER‐CAR SUPPLY 38.21

000911 MICHIGAN ASSOC OF PLANNING

860 7/1/16 ‐ 6/30/17 MEMBERSHIP DUES FOR DIANA LUBIC 60.00

TOTAL FOR: MICHIGAN ASSOC OF PLANNING 60.00

000014 MICHIGAN GAS UTILIITIES CORP.

2016‐04 APRIL 2016 GAS BILLS 2,554.11

TOTAL FOR: MICHIGAN GAS UTILIITIES CORP. 2,554.11

000609 MIDWAY CHEVROLET **

36321 DPW TRUCK FUEL GAUGE REPAIR 49.50

36603 2001 TRUCK #2 OIL CHANGE 33.69

TOTAL FOR: MIDWAY CHEVROLET ** 83.19

002708 MORGAN BIRGE' & ASSOCIATES

17544 APRIL 2016 PHONE MAINT CITY HALL/WR/DPW 130.00

TOTAL FOR: MORGAN BIRGE' & ASSOCIATES 130.00

002019 PRINTING SYSTEMS INC.

94861 ELECTION SUPPLIES 24.39

TOTAL FOR: PRINTING SYSTEMS INC. 24.39

000010 RIDDERMAN & SONS OIL CO INC **

19781 AIRPORT GAS FOR MOWING 67.24

TOTAL FOR: RIDDERMAN & SONS OIL CO INC ** 67.24

002644 RIETH‐RILEY CONSTRUCTION CO INC

7172669 COLD PATCH 4/7/16 423.80

TOTAL FOR: RIETH‐RILEY CONSTRUCTION CO INC 423.80

002740 STATE OF MICHIGAN

551‐462379 MARCH 2016 SOR FEES 60.00

551‐464882 APRIL 2016 SOR FEES 120.00

TOTAL FOR: STATE OF MICHIGAN 180.00

002673 STATE OF MICHIGAN  MDOT

SE 386270 10/1/15 ‐ 12/31/15 ROAD LIGHT ENERGY  153.42

TOTAL FOR: STATE OF MICHIGAN  MDOT 153.42

002402 STEENSMA LAWN & POWER EQUIPMENT

331098 FIRE DEPT REPAIR 290.14

TOTAL FOR: STEENSMA LAWN & POWER EQUIPMENT 290.14



000269 TIME EMERGENCY EQUIPMENT

116295 FIRE BRAKE FOAM 485.70

TOTAL FOR: TIME EMERGENCY EQUIPMENT 485.70

001536 WASHWELL/STADIUM DRIVE GROUP/SOAP

1512 MARCH 2016 DRYCLEANING FOR PD 53.39

TOTAL FOR: WASHWELL/STADIUM DRIVE GROUP/SOAP 53.39

000276 WEST SHORE FIRE, INC.**

22361 SIREN SERVICE CALL 218.21

TOTAL FOR: WEST SHORE FIRE, INC.** 218.21

TOTAL ALL VENDORS 65,658.97

Insert Signature:

INVOICE AUTHORIZATION
Brian Kelley, City Treasurer

I verify that I have reviewed the expenditures attributed to my
department and to the best of my knowledge the attached invoice
listing is accurate and complies with the City s purchasing policy.

I verify that to the best of my knowledge the attached invoice listing
is accurate and the procedures in place to compile this invoice listing
has been followed.

Person Compiling Report

Rick Updike, Public Works Supt.

I verify that I have reviewed the expenditures attributed to my
department and to the best of my knowledge the attached invoice
listing is accurate and complies with the City s purchasing policy.

Insert Signature:

Bryan Pond, Water Renewal Plant Supt.

I verify that I have reviewed the expenditures attributed to my
department and to the best of my knowledge the attached invoice
listing is accurate and complies with the City s purchasing policy.

Insert Signature:

Erik J. Wilson, City Manager

Insert Signature:

I verify that I have reviewed the expenditures attributed to my
department and to the best of my knowledge the attached invoice
listing is accurate and complies with the City s purchasing policy.

Insert Signature:

Bill Bomar, Public Safety Director

I verify that I have reviewed the expenditures attributed to my
department and to the best of my knowledge the attached invoice
listing is accurate and complies with the City s purchasing policy.

Insert Signature:

Digitally signed by Cheryl Pickett 
DN: c=US, st=Michigan, l=Plainwell, o=City of Plainwell, 
ou=CoP, cn=Cheryl Pickett, email=cpickett@plainwell.org 
Date: 2016.04.22 08:48:51 -04'00' Brian Kelley

Digitally signed by Brian 
Kelley
Date: 2016.04.22 
12:15:28 -04'00'

Bryan Pond
Digitally signed by Bryan Pond 
DN: c=US, st=Michigan, l=Plainwell, 
o=City of Plainwell, ou=CoP, cn=Bryan 
Pond, email=bpond@plainwell.org 
Date: 2016.04.22 11:09:38 -04'00'

Rick Updike
Digitally signed by Rick Updike 
DN: c=US, st=Michigan, l=Plainwell, 
o=City of Plainwell, cn=Rick Updike, 
email=rupdike@plainwell.org
Date: 2016.04.22 13:55:22 -04'00'

Erik Wilson
Digitally signed by Erik Wilson 
DN: c=US, st=Michigan, l=Plainwell, 
o=City of Plainwell, ou=CoP, cn=Erik 
Wilson, email=ewilson@plainwell.org 
Date: 2016.04.22 12:16:14 -04'00'







The Island City 
Plainwell is an equal opportunity provider and employer 

 
Reports & Communications: 

A. Special Event Permit 2016-005 – Plainwell Days Festival: 
This is a permit from the Plainwell Days Festival committee with layouts and plans for the   
Plainwell festival 
Recommended action:  Consider approving event permit 2016-005 with staff review of final 
details. 
 
B. Resolution 16-10 – Arbor Day: 
This is the annual Arbor Day Resolution.  The celebration is at Sherwood Park at 11 AM. 
Recommended action:  Consider adopting resolution 16-10 declaring April 29, 2016 as Arbor 
Day in the City of Plainwell. 
 
C. Resolution 16-11 –401a Retirement Plan Amendment: 
This is a resolution adopting the IRS required restatement of the City’s 401a retirement plan.  In 
your packet is a memo from HR Lamorandier and a copy of the 401a submitter. 
Recommended action:  Consider adopting resolution 16-11 as presented. 
 
D. Hot Water Loop Design Request: 
In your packet is a memo from Brian Pond asking Council to approve Thermal Tech Engineering 
to design a hot water loop for $12,000. 
Recommended action:  Consider approving Thermal Tech Engineering design bid of $12,000. 
 
E. Grit Building Painting request: 
In your packet is a memo from Brian Pond with bids to paint the grit building.  He is 
recommending the lower bid from Modernistic Restoration Services bid of $5,241.95 
Recommended action:  Consider approving Modernistic Restoration Services bid of $5,241.95 
 
F. Request to Dispose of Unused City Equipment thru Auction: 
In your packet is a memo and list of equipment with reserve prices that the Staff wishes to 
dispose of.  Rick Updike is asking council to authorize the auction and sale of the equipment to 
highest bidders over reserve price. 
Recommended action:  Consider authorizing the auction and sale of the listed equipment with 
reserves as presented. 
 
G. Seasonal Farmers Market Manager – Job description: 
The City received a $3,500 grant from the Allegan county Community Foundation to fund a 
Farmer’s Market Manager.  This is the Job description for that position. 
Recommended action:  Consider approving the job description as presented. 
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