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If you would like to host a special event, please complete the application form below. Applications must be 
submitted at least 21 days before the event. Your event will not be approved until the following items are received 
and approved by the City: 

1. A completed and signed Special Event Permit application form 
2. Completed hold harmless agreement 
3. $50 Special Event Permit Application fee paid 
4. Liability insurance coverage with City of Plainwell listed as additionally assured, if required for your event 

Date of application: _________________ 
 

Applicant Information:         

Contact Name: __________________________________________________________ 

Address: _______________________________________________ City: _____________________ Zip: _____________ 

Phone: __________________________________ Email: ____________________________________________________       
 
 

Sponsoring Organization/Business: ______________________________________________ 

 Address: ______________________________________________ City: _______________________ Zip: ______________ 

 Phone:   ___________________________________                   

  ☐ Nonprofit     ☐ Profit 

 

Event Information:    

Date of Event _________________  Event Start Time: ____________   Event End Time: ______________________ 

Type of Event: ________________________    Name of Event: _____________________________________ 

Number of People Expected to Attend:   ____________ 

Location of event:  

☐ Thurl Cook Park   ☐ Sherwood Park 
☐ Kenyon Park   ☐ Hicks Park 
☐ Fannie Pell Park   ☐ Other: ___________________________________________________ 
☐ Band Shell  

Please describe what areas of the park will be used: ________________________________________________________ 

_______________________________________________________________________________________________ 

 

 

Plainwell City Hall 
211 N. Main Street 
Plainwell, MI 49080 
Phone: 269-685-6821 
Fax: 269-685-7282 
www.plainwell.org “The Island City” 

City of Plainwell 
Special Event Permit Application 

For public events held in a City of Plainwell park or property 

Permit # ________ 
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Event Details:     
Please describe in detail the activities planned: 
________________________________________________________________________________________________

__________________________________________________________________________________________________
_________________________________________________________________________ 

Is this a fund-raising event? If yes, what is it for? _________________________________________________ 
Will participants or spectators be charged an admission fee? ☐ YES   ☐ NO 
Will there be alcohol for sale?     ☐ YES   ☐ NO 
Will there be food for sale?     ☐ YES   ☐ NO 
Will there be merchandise for sale?    ☐ YES   ☐ NO 
Will there be a vendor participation fee?    ☐ YES   ☐ NO 
Do you have insurance?      ☐ YES   ☐ NO 
Will any items be distributed?     ☐ YES   ☐ NO 
Will the event be advertised? If so, how?   ☐ YES   ☐ NO 
________________________________________________________________________ 
Does the event require on-site security?    ☐ YES   ☐ NO 
Does the event require on-site medical service?   ☐ YES   ☐ NO 
Does the event require street closure? If so, indicate route  ☐ YES   ☐ NO 
________________________________________________________________________ 
Do you plan to have sound amplification?   ☐ YES   ☐ NO 
Is electrical power required (for sound amplification, lighting, etc)?  ☐ YES   ☐ NO 
If yes, please show items on a site plan and describe how power is to be provided 
 ☐ Portable generator 
 ☐ PGE temporary power service 
 ☐ Other, please describe__________________________________________ 
Are you using local businesses?   ☐ YES   ☐ NO 

    

Special Services:     
I am requesting permission to provide the following special services* at my event: 
☐ Canopy/Tent 
☐ Inflatables (please describe): _____________________ 
☐ Tables and chairs 
☐ Caterer 
☐ Alcohol 
☐ Other (please specify):___________________________ 

 

*Groups providing special services must complete this form and provide a Certificate of Insurance two months prior to event 
date. Tents/canopies or inflatables must list the City of Plainwell as additionally insured and a copy of the insurance must be 
attached with this request. 

*Tents/Structures: If you are installing or constructing any structures (tents, stages, etc.) please include a site plan showing 
these structures. Please describe type, size, and number of structures. 
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City of Plainwell Hold Harmless Agreement 

This special event applicant or designee of the sponsoring organization(s) (hereafter called "permittee") agrees to 
reimburse the City of Plainwell (hereafter called "City") for all loss incurred by it in repairing or replacing damage to 
City property proximately caused by the permittee, its officers, employee, agents, monitors, or any other persons 
attending or forming the special event who were, or should have been, under the permittee's control. Persons who 
merely attend or join in a special event are not considered by that reason alone to be "under the control" of the 
permittee.  

The permittee further agrees to defend without costs, indemnify, and hold harmless the City, its officers, agents, and 
employees from any liability to any persons, damages, losses, or injuries arising out of or alleged to arise out of the 
permitted event, which was proximately caused by the actions of the permittee, its officers, employees, agents, 
including monitors, or any other persons attending or joining in the event who were, or reasonably should have been 
under the control of the permittee. Persons who merely attend or join in an event are not considered by that reason 
alone to be "under the control" of the permittee.  

I understand and agree to comply with all the terms of the above Hold Harmless Agreement if my application has 
been approved and all special conditions and required advance payment have been met.  

 

Signature of Permittee(s): _______________________________________________________  Date: _______________  

Signature of Officer of Sponsoring Organizations: __________________________________Date: ________________ 

Title: _____________________________________________ 

 

I declare under penalty of perjury that the information provided in this application is correct.  

We agree to remove all props and items brought into the public areas and clean up all litter and debris 
that result from our event the same day as the event. I understand that a permit is required before this 
event can be held. 

 

Signature of Applicant: ____________________________________________ Date: ________________ 

 

 

Please Send Completed Applications To: 

City of Plainwell 
211 N. Main Street 
Plainwell, MI 49080 
269-685-6821 
Or email to: contactus@plainwell.org 
 

Administrative Use Only: 

Received by: ________ Date: _________ Amount paid: _________  cash/CC/check #_____ 

☐ Application approved  ☐ Permit # assigned  ☐ Event on calendar   

☐ Application scanned & logged ☐ Email DPW/DPS  ☐ Notice posted before event 
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